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DOCUMENT 00 11 16 

INVITATION TO BID 

 
Project: 
 
BOYNE FALLS PUBLIC SCHOOL 
Flooring Replacement 
   
 
Owner: 
 
Boyne Falls Public School District 
PO Box 356; 01662 M-75 South 
Boyne Falls, MI 49713 
 
 
Architect/Engineer: 
 
Anthony P. Esson, Architect, PLLC 
PO Box 479 
Gaylord, MI 49734 
 
Date: June 5, 2026 
 
 
Boyne Falls Public School District will receive Bids for flooring replacement at the Boyne Falls Public School 
building located at 01662 M-75 South, Boyne Falls, MI 49713. 

 
Sealed Bids may be delivered in person to Boyne Falls Public School District, c/o Cynthia Pineda, 01662 M-
75 South, Boyne Falls, MI 49713. Bids must be received prior to 10:30 AM local time on June 30, 2026. Bids 
will be opened publically and read aloud immediately after the closure of the bidding period in the Commons 
area located in the School; 01662 M-75 South, Boyne Falls, MI 49713. The Owner will not consider or accept 
a bid received after the date and time specified for bid submission. Post Bid Interviews with the apparent low 
Bidder(s) will be scheduled following receipt of Bids. All Bids will be evaluated at a later date. 
 
There will be a Pre-Bid Conference conducted by the Construction Manager, Owner, and Architect/Engineer 
at 1:00 PM local time, Wednesday, June 18, 2026. The meeting will convene in the Commons area of the 
School, 01662 M-75 South, Boyne Falls, MI 49713. The Pre-Bid Conference will consist of a brief 
informational meeting followed by an opportunity for Bidders to examine the Project site. Attendance is not 
mandatory but is strongly encouraged.  
 
Bidding Documents will be available on or about June 8, 2026. Interested Bidders may view and download 
bidding documents at www.sugarconstruction.com/current-bids. Select Boyne Falls Public School Flooring 
Replacement. Questions regarding obtaining documents should be directed to the Construction Manager c/o 
Jerry Brown, 989-631-4154. 
  
Each Bidder shall include with its Bid, a sworn and notarized statement disclosing any familial relationships 
that exist between the owner or any employee of the Bidder and any member of the Board of Education of 
the Superintendent of the School District on the form provided in the Bidding Documents. 
 



BOYNE FALLS PUBLIC SCHOOL 
Flooring Replacement 

 June 5, 2026 

 
Anthony Esson, Architect Invitation to Bid 00 11 16-2 

Compliance with the Iran Economic Sanctions Act (PA 517 of 2012) is required. Each Bidder shall include a 
sworn and notarized certification that they are not an "Iran Linked Business" as the term is defined in the Act 
on the form provided in the Bidding Documents.  
 
A Bid security in the amount of no less than 5 percent of the Bid Sum in the form of a Bid Bond, or certified 
check payable to the Owner shall accompany each Bid. A personal or company check does not constitute a 
Bid security. 
 
Refer to other bidding requirements described in Document 00 21 13. 
 
Bids shall be submitted on the Bid Form provided in the Bidding Documents. Bidders may supplement this 
form as appropriate. 
  
Bidders will not be required to furnish Performance and Labor/Material Payment Bonds for this project. 
 
Bids will be required to be submitted under a condition of irrevocability for a period of 60 days after 
submission. 
 
The Owner reserves the right to accept or reject any or all Bids, either in whole or in part; to award the 
Contract to other than the lowest Bidder; to waive any irregularities and/or informalities; and in general to 
make awards in any manner deemed to be in the best interest of the Owner. 

END OF DOCUMENT 
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DOCUMENT 00 21 13 

INSTRUCTIONS TO BIDDERS 

1.1 SUMMARY 

A. Document Includes: 
1. Bid submission. 
2. Intent. 
3. Work identified in contract documents. 
4. Contract Time. 
5. Definitions. 
6. Contract Documents identification. 
7. Availability of documents. 
8. Examination of documents. 
9. Inquiries and Addenda. 
10. Product substitutions. 
11. Site examination. 
12. Prebid conference. 
13. Prevailing Wage Requirements 
14. Subcontractors. 
15. Submission procedure. 
16. Bid ineligibility. 
17. Security deposit. 
18. Performance Assurance. 
19. Bid Form requirements. 
20. Bid Alternates. 
21. Fees for changes in the Work. 
22. Bid Form signature. 
23. Familial Disclosure Statement 
24. Iran Economic Sanctions Act Compliance Affidavit 
25. Bid Alternates 
26. Bid opening. 
27. Duration of offer. 
28. Selection and Award of Alternates. 
29. Acceptance of offer. 

B. Related Documents: 
1. Document 00 11 16 - Invitation to Bid. 
2. Document 00 41 13 - Bid Form - Stipulated Sum (Trade Contract). 
3. Document 00 73 43 – Prevailing Wage Directive. 

1.2 BID SUBMISSION 

A. Bids signed and under seal, executed, and dated will be received by Boyne Falls Public School 
District c/o Cynthia Pineda, Superintendent, 01662 M-75 South, Boyne Falls, MI 49713 until 
10:30 AM local time on June 30, 2026. 

B. Bids submitted after the above time will be returned to Bidder unopened. 

C. Amendments to submitted Bids will be permitted when received in writing prior to bid closing and 
when endorsed by the same party or parties who signed and sealed the Bid. 

D. Bidders may withdraw their Bid by written request at any time before bid closing. 
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1.3 INTENT 

A. The intent of this Bid request is to obtain an offer to perform Trade Contract work to complete the 
Work described in the Contract Documents. 

B. This is a “Construction Management as Constructor” project and there will be no “general 
contractor”. The Construction Manager will award trade contracts for each Bid Category as 
described below: 
1. Bid Category 9.0 - Flooring 

1.4 WORK IDENTIFIED IN CONTRACT DOCUMENTS 

A. Work of this proposed Contract comprises renovations and improvements to the Boyne Falls 
Public School building as described in the drawings, specifications, and specific Bid Categories 
for each trade discipline. 

B. Locations: 
1. Boyne Falls Public School; 01662 M-75 South, Boyne Falls, MI 49713. 

1.5 CONTRACT TIME 

A. Perform the Work within time stated in Document 00 52 14, Sample Subcontract Agreement, and 
Sample Subcontract Agreement - Exhibit "A". The Bidder, in submitting an offer, accepts the 
Contract Time period stated for performing the Work. 

B. It is intended that replacement of carpeting, resilient flooring and associated accessories be 
complete during the 2026 summer recess ending in late August. Replacement of tiling will be 
completed during the 2027 summer recess beginning in early June and ending in late August. 

1.6 DEFINITIONS 

A. Bidding Documents: Contract Documents supplemented with Invitation to Bid, Instructions to 
Bidders, Information Available to Bidders, Bid Form, and bid securities, identified 

B. Contract Documents: As defined in AIA Document A201-2007 Article 1, including issued 
Addenda. 

C. Bid: Executed Bid Form and required attachments submitted in accordance with these 
Instructions to Bidders. 

D. Bid Price: Monetary sum identified by the Bidder in the Bid Form. 

1.7 CONTRACT DOCUMENTS IDENTIFICATION 

A. The Contract Documents are identified as Project No.303-26A Boyne Falls Public Schools; 
Flooring Replacement as prepared by Anthony P. Esson, Architect. 

1.8 AVAILABILITY OF DOCUMENTS 

A. Bidding Documents may be obtained as stated in Invitation to Bid. 

B. Partial sets of Bidding Documents will not be issued to Bidders. 
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C. Bidding Documents are made available only for the purpose of obtaining offers for this Project. 
Their use does not grant a license for other purposes. 

1.9 EXAMINATION OF DOCUMENTS 

A. Bidders are responsible for full examination of the drawings, specifications, exhibits and any 
Addenda prior to submission of bids. 

B. Bidding Documents may be viewed at the office of the Owner 

C. Upon receipt of Bidding Documents verify documents are complete. Notify Architect/Engineer if 
documents are incomplete. 

D. Contractor shall study and compare contract documents and Immediately notify 
Architect/Engineer or error, inconsistency, or omission in the documents. Refer to AIA A201-2007 
Article 3.2.5. 
1. Where errors, inconsistencies, or omissions could have been discovered by exercise of 

reasonable diligence, it is presumed that the Contractor’s Bid and Contract Sum include the 
cost of correcting such errors, inconsistencies, or omissions. 

2. Where such errors’ inconsistencies, or omissions affect quantity of material or labor, it is 
presumed that Contractors Bid and Contract Sum included the higher quantity or quality of 
material, or more labor intensive or costly installation. 

1.10 INQUIRIES AND ADDENDA 

A. Direct questions regarding Drawings and/or Specifications in writing to Anthony P. Esson, at the 
office of the Architect/Engineer; email at tony@anthonyessonarchitect.com. 

B. Direct questions regarding Bidding and/or Trade Contractor requirements in writing to Jerry 
Brown, at the office of the Construction Manager; email at jerrybrown@sugarconstruction.com. 

C. Verbal answers are not binding on any party. 

D. Submit questions not less than 7 days before date set for receipt of Bids. Replies will be made by 
Addenda. 

E. Addenda may be issued during bidding period. Addenda will be posted on the Construction 
Manager’s website. Addenda become part of the Contract Documents. Include resultant costs in 
the Bid Price. 

1.11 PRODUCT SUBSTITUTIONS 

A. Where Bidding Documents stipulate particular Products, substitution requests will be considered 
by Architect/Engineer up to 5 days before receipt of Bids. 

B. With each substitution request, provide sufficient information for Architect/Engineer to determine 
acceptability of proposed products. 

C. When a request to substitute a Product is made, Architect/Engineer may approve the substitution. 
Approved substitutions will be identified by Addenda. 

D. In submission of substitutions to Products specified, Bidders shall include in their Bid, changes 
required in the Work, changes to Contract Time and Contract Price to accommodate such 
approved substitutions. Later claims by the Bidder for an addition to the Contract Time or 

mailto:tony@anthonyessonarchitect.com
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Contract Price because of changes in Work necessitated by use of substitutions will not be 
considered. 

1.12 SITE EXAMINATION 

A. Examine Project site before submitting a Bid.  

1.13 PREBID CONFERENCE 

A. A Bidders conference is scheduled for 1:00 PM on June 18, 2026. The meeting will convene in 
the Commons area of the School building at 01662 M-75 South, Boyne Falls, MI 49713. The Pre-
Bid Meeting will consist of a brief informational meeting followed by an opportunity for Bidders to 
examine the project sites. No other opportunity to examine the project sites will be offered. 

B. Attendance is not mandatory but, is strongly recommended. 

C. Representatives of the Owner, Architect/Engineer and Construction Manager will be in 
attendance. 

D. Information relevant to Bidding Documents will be issued by Addendum 

1.14 PREVAILING WAGE REQUIREMENTS 

A. This project is exempt from Michigan Prevailing Wage requirements as this project is not a State 
funded project in whole or in part. 

1.15 SUBCONTRACTORS 

A. The owner reserves the right to reject a proposed subcontractor for reasonable cause. 

B. Refer to AIA Document A201-2007 Article 5 of General Conditions. 

1.16 SUBMISSION PROCEDURE 

A. Bidders shall be solely responsible for delivery of Bids in manner and time prescribed. 

B. Submit one copy of executed offer on Bid Forms provided, signed, with required security deposit 
in a closed opaque envelope, clearly identified with Bidder’s name, Project name, Specific Bid 
Category and Owner's name on the outside. 

C. Each Bid Category must be bid in its’ entirety. Bid qualifiers that omit portions of the work will be 
grounds for rejection. 

D. Bidders may bid more than one Bid Category however each category must be bid separately, 
using separate Bid Forms, in separate envelopes. 

E. An abstract summary of submitted Bids will be made available to all Bidders following bid 
opening. 

1.17 BID INELIGIBILITY 

A. Bids that are unsigned, improperly signed or sealed, conditional, illegible, obscure, contain 
arithmetical errors, erasures, alterations, or irregularities of any kind, will be declared 
unacceptable at Owner’s discretion. 
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B. Bid Forms, Appendices, and enclosures which are improperly prepared will be declared 
unacceptable at Owner’s discretion. 

C. Failure to provide security deposit, bonds or insurance requirements will invalidate the Bid at the 
discretion of the Owner. 

D. Bidders that are "Iran Linked Businesses" as the term is defined in PA 517 of 2012, Iran 
Economic Sanctions Act are ineligible to Bid. Eligible Bidders must submit certification in 
accordance with the Act. Refer to Section 00 45 02. 

1.18 SECURITY DEPOSIT 

A. Bids shall be accompanied by security deposit as follows: 
1. Bid Bond in the amount of not less than five percent (5%) of the Bid Price on standard surety 

company form or; 
2. Certified check payable to Owner in the amount of five percent (5%) of the Bid Price. 

B. Endorse Bid Bond in name of Boyne Falls Public Schools as obligee, signed and sealed by the 
principal (Contractor) and surety. 

C. Endorse certified check in name of Boyne Falls Public Schools. 

1.19 PERFORMANCE ASSURANCE 

A. A Construction Manager will administer this project. All correspondence, submittals, changes to 
the contract, etc. shall be directed to the attention of the Project Manager: Jerry A. Brown 

1.20 BID FORM REQUIREMENTS 

A. Complete requested information in the Bid Form and Bid Form Supplements. 

1.21 BID ALTERNATES 

A. Indicate variation of Bid Price for alternates listed in the Bid Form. Indicate "difference" in Bid 
Price by adding to or deducting from base Bid Price. 

B. Bidders may propose voluntary alternates and or substitutions with the Bid at the Bidders 
discretion however, the Bid shall be based on the Drawings and Specifications as written. 

1.22 FEES FOR CHANGES IN THE WORK 

A. When the Architect/Engineer establishes that the method of valuation for Changes in the Work 
will be net cost plus a percentage fee in accordance with General Conditions, the percentage fee 
allowed for Overhead and Profit shall be Ten Percent (10%) on the net cost of work by the 
General Contractor, and Ten Percent (10%) on the gross cost of work by a Subcontractor. 

1.23 BID FORM SIGNATURE 

A. Sign Bid Form, as follows: 
1. Sole Proprietorship: Signature of sole proprietor in the presence of a witness who will also 

sign. Insert the words "Sole Proprietor" under the signature. Affix seal. 
2. Partnership: Signature of all partners in the presence of a witness who will also sign. Insert 

the word "Partner" under each signature. Affix seal to each signature. 



BOYNE FALLS PUBLIC SCHOOL 
Flooring Replacement 

June 5, 2026 
 

 
Anthony Esson, Architect Instructions to Bidders  00 21 13 - 6 

3. Corporation: Signature of a duly authorized signing officers in their normal signatures. Insert 
the officer's capacity in which the signing officer acts, under each signature. Affix the 
corporate seal. If the Bid is signed by officials other than the president and secretary of the 
company, or the president/secretary/treasurer of the company, submit a copy of the by-law 
resolution of their board of directors authorizing them to do so, with the Bid Form in the bid 
envelope. 

4. Joint Venture: Signature of each party of the joint venture under their respective seals in a 
manner appropriate to such party as described above similar to requirements for 
Partnerships. 

1.24 FAMILIAL DISCLOSURE STATEMENT 

A. Include a fully executed Familial Disclosure Statement – 00 45 01 with the Bid. 

B. Complete all requested information in the affidavit. 

C. Signature of the affidavit shall be notarized. 

D. Award of contract is contingent upon receipt of a Familial Disclosure Statement. 

1.25 IRAN ECONOMIC SANCTIONS ACT COMPLIANE AFFIDAVIT 

A. Include a fully executed Iran Economic Sanctions Act Compliance Affidavit – 00 45 02 with the 
Bid. 

B. Complete all requested information in the affidavit. 

C. Signature of the affidavit shall be notarized. 

D. Award of contract is contingent upon receipt of a Familial Disclosure Statement. 

1.26 BID OPENING 

A. Bids will be opened publicly immediately after time for receipt of Bids. Bidders may be present. 

1.27 DURATION OF OFFER 

A. Bids shall remain open to acceptance and shall be irrevocable for a period of 60 days after bid 
closing date. 

1.28 SELECTION AND AWARD OF ALTERNATES 

A. Bids will be evaluated on total of base Bid Price with full consideration of Bid Alternates 
requested. 

B. No consideration will be given to voluntary alternates offered by any Bidder in awarding of the 
contract. 

1.29 ACCEPTANCE OF OFFER 

A. The Owner reserves the right to accept or reject any or all offers. 

B. After acceptance by the Owner, the Construction Manager, on behalf of the Owner, will issue to 
the accepted Bidder, a written Notice to Proceed. 
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C. Owner reserves the right to award Alternates not selected at contract award at a later date by 
Change Order, subject to reasonable and justified cost escalation. 

D. Notwithstanding delay in the preparation and execution of the Agreement, accepted Bidder shall 
be prepared, upon written Notice to Proceed, to commence work within (3) days following receipt 
of official written order of the Owner to proceed, or on date stipulated in such order. 

E. The accepted bidder shall enter into a Contract Agreement with the Construction Manager, and 
within (5) days following its presentation shall execute Agreement and return it to the 
Construction Manager. 

END OF DOCUMENT 
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BID CATEGORY 9.3 – FLOORING 
 

General Inclusions for This Category’s Work 
 

1. The term “general contractor” will not apply to any body of work for this project. Each trade 
discipline will be responsible for such work as described by Bid Category content. 

2. Provide all required layout for this Bid Category’s work. 
3. Provide daily housekeeping and clean up and dispose of any wastes generated by this bid 

category in dumpster provided by the Construction Manager unless noted otherwise in Specific 
Inclusions below. “Daily” means daily. Should it be necessary for the Construction Manager to get 
involved in clean up the costs will be passed along to this contractor. 

4. Contractor shall have a competent supervisor on site while performing any work for this bid 
category. 

5. Contractor shall be responsible for coordination and interface with other contractors for the 
duration of the project. 

6. Contractor shall be responsible for the receiving, unloading, storage and storage facilities for 
materials brought to the site. 

7. The owner shall have the right to reclaim demolished materials. 
8. All front end paperwork such as insurance certificates, schedule of values, submittals and/or shop 

drawings must be submitted to the Construction Manager within ten work days of award. 
9. Contractor shall be responsible for safe work practices as required by Michigan Laws and as per 

the safety policy of the Construction Manager. 
10. Contractor is responsible for the complete bid documents including drawings, specifications, 

Addenda, schedules, etc. and shall perform all that is required for a complete product that 
complies with same. 

11. Contractor’s representative shall attend scheduled progress meetings each week as directed by 
the Construction Manager. 

12. Any Contractor that knowingly installs their work on another’s mistake or faulty work will be 
responsible for correcting same. 

13. All contractors shall complete their work to a fully operational condition in full compliance with 
governing codes and authorities. 

14. Contractors shall obtain and pay all costs for permits that are associated with this categories 
work. Scheduling inspections by governing officials will be by this bid category and shall be 
coordinated with the Construction Manager. The Building Permit will be purchased by the 
Construction Manager. 

15. Copies of permits (if applicable) shall be forwarded to the Construction Manager as soon as 
received. Occupancy approvals shall also be forwarded on or before the date of substantial 
completion. 

16. Contractor shall supply sufficient manpower or any overtime that might be required to meet the 
project schedule. 

17. Contractor is responsible for the protection of existing structures, plants, lawns, trees, etc. 
18. Mud and/or debris tracked onto the parking lots, streets or any roadways by this contractor shall 

be swept and properly cleaned by this contractor. 
19. Bid Category descriptions are intended to define the job scope in as much detail as possible 

however not necessarily “all” inclusive. Each bidder shall review all Bid Categories for a clear 
understanding of responsibility of scope and should advise the Architect of any conflicts or 
irregularities that could affect the bidding or the execution of this contract. 

20. Should there be a conflict regarding assignment of work between the Bid Category descriptions 
and notes and/or Architect’s specifications, the Bid Category descriptions shall take precedence. 

21. All Contractors shall be subject to liquidated damages for failure to meet the specified date of 
substantial completion as set forth in these documents and/or obtaining a Certificate of 
Occupancy (temporary or final), by the Michigan Bureau of Construction Codes prior to said date. 

22. The Construction Manager will have a safety policy governing the work activities of this project. 
Each Contractor shall comply with said policy as well as the minimum requirements under 
Michigan Law. 
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23. The Construction Manager will designate an area outside the school for contractor lunch room 
trailers.  

24. Smoking is not permitted anywhere on School Property. 
25. Questions that arise during the construction period shall be directed to the Construction Manager 

who will provide the appropriate response. Contractors shall not approach the owner or any 
persons employed by the owner with job questions or concerns. 

26. Certain areas may be occupied by the owner during construction. Profane or abusive language, 
pornography, etc. will not be tolerated. 

27. Provide and maintain dust control for this Bid Category’s work. 
28. Contractors will be given access to the site from 7:00am to 5:30pm weekdays only. Weekend 

work may be granted by special permission or if so stated in your bid proposal. 
 
The contractor shall provide all labor, materials and equipment to perform the work specified in 
the construction documents and as set forth in this Bid Category description. 
 
 
Specifications Included for This Bid Category: 
(Total responsibility for these sections in their entirety unless otherwise noted) 
 
02 41 19 – Selective Demolition 
08 70 00 - Hardware 
09 30 00 – Tiling 
09 65 13 – Resilient Base and Accessories 
09 65 19 – Resilient Flooring 
09 68 13 – Tile Carpeting 
 
 
Reference Specifications for This Bid Category: 
(Include portions of these specifications as they apply to this bid category) 
 
All sections under Division 1 General Requirements 
 
 
Inclusions for This Project: (but not limited to): 
Any work that may be reasonably construed as part of this bid category’s  
responsibility shall be included. 
 

1. Coordination with other trade contractors. 
2. Demo existing flooring and base and prep existing floor for new surfaces as required. 
3. Furnish and install new resilient flooring and base. 
4. Furnish and install carpet tile as shown.  
5. Furnish and install porcelain tile as shown. 
6. This Bid Category will be responsible for protection of existing finishes that it may affect. 

Damages by this category will be repaired at the expense of this Bid Category. 
7. Furnish contractor lunch facilities as required for this Bid Category. 
8. The intent is to finish the carpet replacement summer of 2026 and the balance of the work by 

August 20th of 2027. 
 
Exclusions: 
 

1. Temporary restrooms will be provided by the Construction Manager. 
 
 

END OF BID CATEGORY 9.3 
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DOCUMENT 00 41 13 

BID FORM – STIPULATED PRICE 
 
To:  Boyne Falls Public School District  

c/o Cynthia Pineda, Superintendent 
01662 M-75 South 
Boyne Falls, Michigan 49713 

Project:  Boyne Falls Public School 
Flooring Replacement 
Project No. 304-26A 

Date:      
 

Submitted by:             
(Contractor full name) 

              
  (Contractor full address) 

Estimator             
(name) 

              
(telephone) 

              
(email address) 
          

1. OFFER 

Having examined the Place of The Work and all matters referred to in the Instructions to Bidders and 
the Contract Documents prepared by Anthony Esson, Architect dated June 5, 2026 for the above 
named project, we, the undersigned, hereby offer to enter into a Contract to perform the Work for the 

Stipulated Sum of:  $    (numerical) 

$                   dollars in 
lawful (written) money of the United States of America. 

• We have included the required security deposit as required by the Instruction to Bidders. 

• All applicable federal and/or State of Michigan taxes are included in the Bid Sum. 

• We have included the costs of all required construction permits and inspections (if any) in 
the bid sum.  

• We acknowledge that Damages will be assessed for our failure to achieve Substantial 
Completion and/or obtain approval for occupancy from the Michigan Bureau of Construction 
Codes (where applicable) prior to the dates indicated in the Contract Documents. 
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2. BID ALTERNATES 

We offer the following alternate prices for specific portions of the Work as required by the Bidding 
Documents: 

Bid Alternate 1 – Furnish and install water-jet cut tile logo in Corridor 101. 

ADD $     (numerical). 
 

2. ACCEPTANCE 

This offer shall be open to acceptance and is irrevocable for sixty (60) days from the bid closing date. 
If this bid is accepted by the Owner within the time period stated above, we will: 

a. Execute the Agreement within five (5) days of receipt of Notice of Award by the Construction 
Manager. 

b. Commence work within three (3) days after written Notice to Proceed by the Construction Manager. 

If this bid is accepted within the time stated, and we fail to commence the Work or we fail to provide 
the required Bond(s), the security deposit shall be forfeited as damages to the Owner by reason of 
our failure, limited in amount to the lesser of the face value of the security deposit or the difference 
between this bid and the bid upon which a Contract is signed. 

In the event our bid is not accepted within the time stated above, the required security deposit shall 
be returned to the undersigned, in accordance with the provisions of the Instructions to Bidders; 
unless a mutually satisfactory arrangement is made for its retention and validity for an extended 
period of time. 

3. ADDENDA 

The following Addenda have been received.  The modifications to the Bid Documents noted below 
have been considered and all costs are included in the Bid Sum. 

Addendum #    Dated      

Addendum #    Dated      
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4. BID FORM SIGNATURE(S) 
The Corporate Seal of 

 
             
(Bidder - print the full name of firm) 
was hereunto affixed in the presence of: 
 

             
(Authorized signing officer Title) 
 
 
 
 
 
 
 
 
 
 
 
 
(Seal)        
 
If the Bid is a joint venture or partnership, add additional forms of execution for each member of the 
joint venture in the appropriate form or forms as above. 

END OF BID FORM - STIPULATED PRICE 
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DOCUMENT 00 45 01 
 

FAMILIAL DISCLOSURE STATEMENT 
 
The undersigned, the owner or authorized officer of                                                               (the “Bidder”) 
pursuant to the familial disclosure requirement provided in the advertisement for construction bids, hereby 
represent and warrant, except as provided below, that no familial relationships exist between the owner(s) or any 
employee of the Bidder and any member of the Board of Education or the Superintendent of Boyne Falls Public 
School District (the School), except as indicated below: 
 
List any Familial Relationships: 
                                                                                                                                                                   
                                                                                                                                                                   
                                                                                                                                                                   
                                                                                                                                                                   
                                                                                                                                                                   
 
 
 
 

BIDDER: 
 

                      
                                                                     

By:                   
                                                              

Its:                  
                                              

 
 
 
State of Michigan  ) 

)  SS 
County of    ) 
 
This instrument was acknowledged before me on the                 day of                         , 20     , by 
 
                                                            . 
 

 
 

                   
                                      , Notary Public 

 
                                   , County, Michigan 
 
My Commission Expires:      
 
Acting in the County of:      

 
 
 
 END OF FAMILIAL DISCLOSURE STATEMENT 
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DOCUMENT 00 45 02 
 

IRAN ECONOMIC SANCTIONS ACT COMPLIANCE AFFIDAVIT 
 
Effective April 1, 2013, all Bids and/or Proposals received by public entities in the State of Michigan must 
comply with the Iran Economic Sanctions Act, Act 517 of 2012. As a condition to compliance with the Act, the 
following certification must be submitted with the Bid. 
 
The undersigned, the owner or authorized officer of                                                               (the “Bidder”), 
pursuant to the requirements of the Iran Economic Sanctions Act, Act 517 of 2012, hereby certifies under 
civil penalty for false certification, that the Bidder is not an "Iran Linked Business", as defined in the Act, and 
is eligible to submit a Bid.                                                                                                                                     
     
 
 
 
 
                                                                                                                                                                   
By:                                                                                 
 
Its:                                                                
 
 
 
 
 
 
 
 
 
State of Michigan  ) 

)  SS 
County of    ) 
 
This instrument was acknowledged before me on the                 day of                         , 20    , by 
 
                                                            . 
 

 
 

                   
                                      , Notary Public 

 
                                   , County, Michigan 
 
My Commission Expires:      
 
Acting in the County of:      

 
 
 END OF IRAN ECONOMIC SANCTIONS ACT COMPLIANCE AFFIDAVIT 
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DOCUMENT 00 52 14 

AGREEMENT FORM 

1.1 SUMMARY 

A. Document Includes: 
1. Agreement. 

B. Related Documents: 
1. Document 00 72 14 - General Conditions. 

1.2 AGREEMENT 

A. The Subcontractor Agreement included in this section (see following Sample agreement) forms 
the basis of Agreement between the Construction Manager and Trade Contractor. 

END OF DOCUMENT 



Sugar Construction, Inc. 

8376 

Boyne Falls Public Schools Flooring Replacement
Boyne Falls Public Schools
01662 M-75 South
Boyne Falls MI 49713 

PROJECT: 

1.          THE WORK: 

CONTRACT #: 

Sample Subcontractor SUBCONTRACTOR: 

$50,000.00 

06/03/2026 

SUBCONTRACT SUM: 

Address: 

Phone: 

Fax: 
Email: 

Attn: 

CONTRACT DATE: 

EXACTLY FIFTY THOUSAND   DOLLARS 

1.          This Subcontract Agreement.
2.          As described in Exhibit A. 

Federal ID #: 

SCI JOB #:  

Initials: ________ 

CONTRACT DOCUMENTS: 

TIME OF COMPLETION: 

2968 Venture Drive
Midland MI 48640
989 631-4154
989 631-7012 

Phone: 
Fax: 

1127 

Taxable: Yes 

1.1          The Subcontractor represents that it is fully qualified and licensed to perform this Agreement, and acknowledges that, prior 
               to the execution of this Agreement it has (a) by its own independent investigation ascertained (i) the Work required by this 
               Agreement (ii) the conditions involved in performing the Work, and (iii) the obligations of this Agreement and the Contract 
               Documents; and (b) independently verified all information furnished by the Owner, Construction Manager, or others satisfying
               itself as to the correctness and accuracy of that information. Any failure by Subcontractor to investigate independently and 
               become informed will not relieve the Subcontractor from its responsibilities hereunder nor serve as a basis for an adjustment 
               to the contract value.
1.2          The Subcontractor shall provide all necessary labor, material, equipment, tools, shop drawings, layout, samples, professional 
               services, taxes, permits, fees, licenses, insurances, etc. to perform the Work.
1.3          The Work shall be performed in accordance with all applicable local, state and federal codes, laws and regulations (including 
               OSHA and MIOSHA) and in accordance with the Contract Documents.
1.4          Subcontractor shall keep the Project free and clean of trash and debris attributable to the Work.  On twenty-four (24) hours 
               written notice by the Construction Manager, Subcontractor shall remove all trash and debris or be responsible for the cost,
               plus twenty percent, incurred by Construction Manager to do same.  
1.5          The Subcontractor shall furnish a workforce that will work in harmony with all other subcontractors on the Project. The Sub-
               contractor shall not suffer, support or take any action to picket, strike, handbill, engage in sympathy or unfair labor practice 
               strikes, or any work stoppages or otherwise interfere with the Work or the business of the Construction Manager or any of its
               subcontractors. The Subcontractor shall not suffer its employees to honor or recognize any picket line by any union against the          
               Construction Manager.
1.6          Subcontractor agrees promptly to make good, without cost to the Owner or Construction Manager, any and all defects due to faulty 
               workmanship and/or materials which may appear within the guaranty or warranty period established in the Contract Documents 
               or for one year from Owner's acceptance of the Construction Manager's work, whichever is later.
1.7          Time is of the essence of this Agreement.  Subcontractor shall provide sufficient manpower to complete the Work on or before 
               the Completion Date stipulated herein, including working his forces overtime at no cost to the Construction Manager, if deemed
               necessary by the Construction Manager to meet the Completion Date.
1.8          The Subcontractor shall be bound by the terms of the Specifications, General Conditions and Supplemental Conditions and 
               Addenda in the Contract between the Construction Manager and the Owner, shall conform to and comply with the Drawings and 
               Specifications and Addenda, and shall assume toward the Construction Manager all the obligations and responsibilities that the 
               Construction Manager assumes toward the Owner.              
1.9          If the Work is delayed, substantially without fault or responsibility of Subcontractor, the Subcontractor may receive an extension 
               of the Contract Time and an adjustment to the Schedule of Work. Subcontractor expressly understands that its sole and 
               exclusive remedy for delay will be an extension of time for performance of the Work.  Written documentation of delays in work
               must be acepted by Sugar Construction.  Without written documentation, short comings in manpower, schedule, etc. will be the
               responsibilty of the Subcontracor.  A subcontractor's ability to not fullfill the contract oblications will result in Sugar Construction
               fulfilling these obligations at the expense of the subcontractor. 

08/20/2027 

Construction  
Manager: 



2.          PAYMENTS 

3.          CHANGES IN WORK 

4.          INSURANCE 

Initials _______ 

Page  2 

1127 - Boyne Falls Public Schools Flooring Replacement 
Sample Subcontractor 

3.1          Subcontractor expressly agrees that no changes will be made, nor extra work performed, nor changes made in the 
               quality or quantity of materials furnished, nor additional compensation paid, unless such matter is previously authorized 
               by the Project Manager, in the form of a written change order.
3.2          If the written change order entitles the Subcontractor to additional compensation, the change order must include written 
               documentation from any sub-subcontractors or suppliers that are entitled to compensation pursuant to or as a result of 
               the written change order. 
3.3          Any work that is deemed a change in value for the Subcontract Agreement, and which would delay Subcontractor or 
               Construction Manager's scheduled completion, and for which the parties do not agree as to the value, shall upon twenty four (24) 
               hours written notice, be diligently prosecuted by the Subcontractor according to the following guidelines. The Construction Manager 
               shall determine an undisputed amount for the change order work, which shall be billed in accordance with the Payment 
               terms herein. The disputed amount shall be submitted to the owner or architect for their ruling as to the value of the work. 
               The decision as to the value of the work shall be based on the Owner or architect's ruling, and this amount shall thereby 
               be the agreed upon value of the work.
3.4          Subcontractor will give Cosntruction Manager written notice of any claims relating to Subcontractor's performance under this 
               Agreement, including claims for which Construction Manager or Owner might be liable, within three (3) calendar days of the 
               occurrence of the condition or event which forms the basis of such claim. Failure to provide such written notice 
               within the three-day period constitutes a waiver of any such claim. 

4.1          The Subcontractor shall procure and maintain at the Subcontractor's own expense, during the entire contract time, 
                Liability Insurance as hereinafter specified:
                a.       Business Automobile Liability shall be provided for a Combined Single Limit of at least $1,000,000 for Bodily 
                          Injury and Property Damage. Coverage shall include owned, leased, hired and non-owned vehicles. 
                          Construction Manager shall be named as Additional Insured.
                b.       Workers Compensation Insurance for the protection of all Subcontractor's employees including partners and 
                          individual owners working on or in connection with the Project.
                c.       Commercial General Liability shall be provided for a Combined Single Limit of at least $1,000,000 for each 
                          occurrence, $1,000,000 Personal Injury and Advertising Liability, $2,000,000 Products and Completed 
                          Operations aggregate and $2,000,000 general aggregate. The policy shall contain no restrictions for 
                          contractual liability and xcu (explosion, collapse and underground). Construction Manager shall be named as additional 
                          insured, per form CG2010 1185 or equivalent. Subcontractor shall maintain Products and Completed 
                          Operations insurance and shall name Construction Manager as additional insured for at least two (2) years from the date 
                          of final payment. Subcontractor's insurance shall be primary and non-contributing so that the Construction Manager's 
                          policy will not respond until the limits under the Subcontractor's policy are exhausted.
                d.       Commercial Umbrella Liability shall be provided for at least $1,000,000 and shall be as broad as the primary 
                          General Liability and Automobile. 

2.1          Subcontractor shall submit a Subcontractor Application for Progress Payment ("Application for Payment"), completed in 
               full, signed and notarized, to the Construction Manager on or before the 20th day of each month for that portion of the Work 
               completed through the end of the month, less ten percent (10%) retainage, per the attached format.  Applications for 
               Payment must be mailed or delivered to Construction Manager; facsimile copies shall not be accepted.
2.2          Construction Manager agrees to pay Subcontractor within thirty (30) days from the end of the month in which the Work was 
               performed and the Application for Payment submitted, or within ten (10) business days following Construction Manager's receipt 
               of payment from the Owner for the Work, whichever is later. It shall be an express condition precedent to Construction Manager's 
               obligations to pay Subcontractor any amount under this Contract that Construction Manager shall have first actually received 
               payment for the Work from the Owner.
2.3          If notification of any claim against Subcontractor is made to Construction Manager, Construction Manager, at its discretion has
               the right to withhold sufficient funds from any payment due Subcontractor to cover the cost of the claim, pending
               final settlement. If Subcontractor fails to settle any claim, Construction Manager shall have the right to pay the Subcontractor's
               sub-subcontractors or suppliers and deduct those payments from the Subcontract Sum. Any expenses incurred by the
               Construction Manager including but not limited to costs associated with bonding of liens, attorneys' fees, court costs
               and Construction Manager's personnel expenses incurred in order to resolve claims shall be deducted from the Subcontract Sum.
               In the event that the cost to resolve said claims is greater than the unpaid amounts and retainage, Subcontractor shall pay those 
               amounts to Construction Manager upon receipt of a written statement from the Construction Manager. If such amounts are not
               paid within fifteen (15) days of receipt of statement, Subcontractor agrees to pay Construction Manager interest on all such
               amounts at a rate of twelve percent (12%) per annum and Subcontractor agrees to pay all costs of collection, including but not
               limited to court costs and attorney's fees.
2.4          Final payment shall be paid Subcontractor upon Construction Manager's receipt of:
               a.       Final payment by Owner.
               b.       Subcontractor Application for Final Payment, as per the attached format, completed in full, signed & notarized.
               c.       Final lien waiver from Subcontractor; and
               d.       Written statement of guaranty of work, warranties, manuals, as-builts and any other required documents from 
                         Subcontractor. 
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6.          TERMINATION AND SUPPLEMENTING FORCES 
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4.2          Certificates of Insurance, including a copy of the additional insured endorsement, acceptable to Construction Manager 
               must be provided prior to Subcontractor commencing any work or ordering any materials. Renewal certificates must 
               be provided no less then 14 days prior to expiration. All insurance carriers named in the Subcontractor's certificate 
               of insurance shall have an A.M. rating of A- or better.  The Certificates must also contain a provision that coverage 
               afforded under the policies will not be canceled unless at least thirty (30) days prior written notice has been given to               
               Construction Manager.  Construction Manager shall not make any payment to Subcontractor until proper evidence 
               of insurance is received.  If Subcontractor performs any portion or all of the Work without the required insurances,
               Construction Manager shall deduct the greater of twenty five percent (25%) broken down as follows: 10% for General
               Liability, 10% for Workers Compensation, 3% for Automobile Liability and 2% for Umbrella coverage of the Subcontract
               Sum, or the value of the insurance premium as solely determined by Construction Manager's insurance carrier.
4.3          Waiver of Subrogation: Subcontractor waives all rights against Construction Manager, Owner and architect and their
               agents, officers, Directors and employees for recovery of damages caused by fire or other causes of loss to the extent
               such damages are covered by any insurance provided under this Subcontract Agreement. 

5.1          The Subcontractor shall indemnify and hold harmless Construction Manager and its agents and employees from and against any 
               and all liability, suits, actions, claims, damages, losses, judgments, settlements, costs  and expenses, including 
               attorney's fees and litigation costs (including fees and expenses of consultants and/or expert witnesses), arising out 
               of, related to or resulting from the Subcontractor's performance of the Work, provided that such suit, action, claim, 
               damage, loss, or expense is attributable to bodily injury, sickness, disease or death, or to injury to or destruction of 
               tangible property including the loss of use therefrom, and is caused in whole or in part by any negligent or willful act 
               or omission of the Subcontractor, its sub-subcontractors, suppliers, anyone directly or indirectly employed by 
               Subcontractor or anyone for whose acts Subcontractor may be liable.
5.2          In any or all claims against the Construction Manager, or any of its agents or employees, by any employee of the Subcontractor, 
               anyone directly or indirectly employed by Subcontractor, or anyone for whose acts any of them may be liable, the 
               indemnification obligation shall not be limited in any way by any limitation on the amount or type of damages, 
               compensation, of benefits payable by or for the Subcontractor under workers compensation acts, disability benefits 
               acts, or any other employee benefit acts.
5.3          If Construction Manager is assessed liquidated damages or other damages for delay on the Project, the Construction Manager 
               may assess delay damages against Subcontractor according to Subcontractor's responsibility for the delay. In addition, 
               Subcontractor shall be liable to Construction Manager for actual damages including, without limitation, reasonable attorney's fees 
               caused by Subcontractor's delay.
5.4          Subcontractor shall at all times comply with all safety regulations as set forth by any state regulatory agency or any 
               federal regulatory agency and shall indemnify Construction Manager against all claims and/or penalties arising from inspections 
               by these agencies. 

6.1          The failure by Subcontractor to supply a sufficient number of skilled workmen, or to supply the specified or required
               materials, or sufficient and proper equipment, to prosecute the Work in a manner tocomply with the Completion Date,
               to pay in a timely manner for third party materials, equipment and labor, or to perform any covenant contained in the 
               Contract Documents, shall constitute a default of the Subcontractor, and Construction Manager may, at its option, and after forty-
               eight (48) hours of written notice of said default to Subcontractor, terminate this Agreement.
6.2          The Construction Manager also has the right, with forty- eight (48) hours written notice to the Subcontractor, to hire third party 
               forces to help to complete the work if the Subcontractor is proving unable to meet the scheduled Completion Date. 
               All such supplemental charges incurred shall be deducted from the Subcontract Sum. In the event that the cost to 
               supplement forces is greater than the unpaid amounts and retainage, Subcontractor shall pay those amounts to 
               Construction Manager upon receipt of a written statement from the Construction Manager. If such amounts are not paid within 
               fifteen (15) days of receipt of statement, Subcontractor agrees to pay Construction Manager interest on all such amounts
               at a rate of twelve percent (12%) per annum and Subcontractor agrees to pay all costs of collection, including but not 
               limited to court costs and attorney's fees.
6.3          In the event of default by Subcontractor and subsequent termination of Subcontractor by Construction Manager, Construction 
               Manager shall complete the Work through its own or third party forces, and shall deduct the costs thereof from the unpaid
               amounts and retainage of this Subcontract.  In the event the cost to complete the Work is greater than the unpaid amounts 
               and retainage, Subcontractor shall pay those amounts to Construction Manager upon receipt of a written statement from the 
               Coonstruction Manager.  If such amounts are not paid by Subcontractor within fifteen (15) days of receipt of statement, Subcontractor 
               agrees to pay Construction Manager interest on all such amounts at a rate of twelve percent (12%) per annum, and Subcontractor 
               further agrees to pay any and all costs of collection, including but not limited to court costs and attorney's fees. 
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7.1          The interpretation, performance and enforcement of this Agreement will be governed by the laws of the State of Michigan
               and or governing body that has jurisdiction over the project work site.
7.2          Any and all claims, disputes and other matters in questions arising out of or relating to this Agreement, or breach thereof, 
               will be resolved, at Construction Manager's option (1) by arbitration in accordance with the Construction Industry Arbitration 
               Rules of the American Arbitration Association in the County of Oakland, Michigan; or (2) in the Circuit Court of Oakland
               County, Michigan or such other venue as may be agreed upon by Construction Manager. Construction Manager and
               Subcontractor hereby waive their right to demand a jury trial. In the event that Construction Manager prevails in such arbitration 
               or litigation, Subcontractor shall pay the Construction Manager the costs and expenses, including such reasonable 
               attorney's fees and costs, including expert witness fees and expenses, incurred by Construction Manager in such
               arbitration or litigation.
7.3          Subcontractor shall turn the Work over to Construction Manager in good condition, free and clear of all claims, encumbrances and liens 
               growing out of the performance of this Agreement. In the event a mechanic's or materialman's lien is filed by reason of work 
               done or materials furnished to or by the Subcontractor or any of its sub-subcontractors, Subcontractor will, upon demand by 
               Owner or Construction Manager and at Subcontractor's expense, cause such lien to be released of record, by bonding or otherwise. If 
               Subcontractor fails to do so within a reasonable time after demand, Owner or Construction Manager may take such action as shall be 
               necessary to remove such lien of record and if either of them do so, Subcontractor will, upon demand, reimburse them for 
               all costs incurred, including, without limitation, attorney's fees. 

Initials_______ 

8.1          Any amounts owed to Subcontractor under this Subcontract Agreement may be withheld by Construction Manager and applied to 
               any actual or potential amounts or sums that are, or may in the future be owed by Subcontractor to Construction Manager on this   or 
               any other project, job, matter or contract between Construction Manager and Subcontractor including, without limitation, legal 
               expenses and costs associated therewith.
8.2          Within ten (10) days following any request by Construction Manager, Subcontractor will furnish Construction Manager with a 
               list of all subcontractors and material suppliers who have performed labor or supplied materials to Construction Manager as 
               part of the Work, together with a statement of current balance owed to or claimed by each sub-subcontractor or supplier.
8.3          The partial or complete invalidity of any one or more provisions of this Agreement shall not affect the validity or 
               continuing force and effect of any other provision. The failure of either party to insist, in any or more instances, upon
               the performance of any of the terms, covenants, or conditions of this Agreement, or to exercise any right herein, shall
               not be construed as a waiver or relinquishment of such term, covenant, condition or right as respect to further
               performance.
8.4          This Agreement and the Contract Documents constitute the entire agreement between parties and may not be amended,
               superseded or otherwise affected, except by an agreement in writing signed by both parties.  This subcontract or
               the amounts due hereunder cannot be sublet or assigned in whole or in part without prior written approval from the
               Construction Manager.
8.5          The individual signing below has read and understands all of the terms described herein, and has the capacity to bind
               the Subcontractor.
8.6          No Asbestos containing building materials (ACBM) shall be used in the construction of this project. 



CONSTRUCTION MANAGER 

BY: ________________________________ 

_____________________________ Project Manager 

Sugar Construction, Inc. 

Jerry A Brown _____________________________ 

SUBCONTRACTOR 

BY:______________________________ 

NAME:___________________________ 

TITLE:_____________________________ 

Sample Subcontractor 

Sample Subcontractor 
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NAME: 

TITLE: 

Initials_______ 

DATE: _____________________________ DATE:_________________________________ 

8.6          LIQUIDATED DAMAGES: Recognizing that time is of the essence of this Agreement and that Owner will suffer financial 
               loss if the Work is not Substantially Complete and approved for occupancy by the Michigan Bureau of Construction
               Codes (if applicable) within the time limits established herein, plus any extensions of time as allowed under the General 
               Conditions, and also recognizing the delays, expense and difficulties involved in proving in a legal proceeding the actual 
               loss suffered by the Owner if the Work is not Substantially Complete on time, instead of requiring any such proof, The 
               Construction Manager and Contractor agree that as liquidated damages for delay (but not as penalty) Contractor will pay
               The Construction Manager ( to be forwarded to the Owner )One Thousand Dollars ($ 1,000.00) for each day that expires
               after the date of Substantial Completion established herein until the Work is Substantially Complete and approved for 
               occupancy by the Michigan Bureau of Construction Codes (if applicable). Liquidated damages charges shall be deducted 
               from the Contractor’s progress payments or final payment as applicable. The Owner reserves the right to demand legal 
               proceedings in the event that the actual loss exceeds the damages provided for herein.
8-7          In addition, Contractor shall be responsible for all Architectural costs incurred by the Construction Manager after the 
               established Final Completion date (thirty days after actual Substantial Completion date) resulting from Contractor’s failure 
               to properly complete the work. Any such costs shall be deducted from the Contractors progress payment or final 
               payment as applicable.

This Agreement is entered into as of the day and year first written above, labeled as the contract date. 



EXHIBIT "A"  

Specifications Dated: Drawings Dated: 

Bidding Addenda / Bulletins 
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Pursuant to the terms and conditions stated below, which are part of this agreement, the Subcontractor shall furnish  
all labor, materials, tools equipment, hoisting, scaffolding, clean-up and services necessary for the satisfactory  
completion of all work as described in the contract specifications as follows:  

And as shown on the drawings, including applicable addenda, accepted alternates, and all related work, and  
Subcontractor shall pay the government taxes, sales taxes, and use taxes as applicable.  Without limiting the  
above scope, the following items of work are part of this Sub-Contract Agreement.  

4323
Scope of Work:

See Exhibit B for Addendums 
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DOCUMENT 00 72 14 

GENERAL CONDITIONS 

1.1 SUMMARY 

A. Document Includes: 
1. General Conditions. 

B. Related Documents: 
1. Document 00 52 14 - Agreement Form. 

1.2 GENERAL CONDITIONS 

A. AIA Document A201-2017 General Conditions of the Contract for Construction as modified, 
included herein, is the General Conditions of the Contract. 

END OF DOCUMENT 
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SECTION 01 10 00 

SUMMARY 

PART 1 GENERAL 

1.1 SECTION INCLUDES 

A. Contract description. 

B. Work by Owner. 

C. Owner supplied products. 

D. Contractor's use of site and premises. 

E. Specification Conventions. 

1.2 CONTRACT DESCRIPTION 

A. Work of the Project comprises renovation of the Boyne Falls Public School building and includes 
selective demolition and replacement of interior floor finishes in the building as depicted. 

B. Perform Work of each Bid Category under stipulated sum contract with Construction Manager in 
accordance with Conditions of Contract. 

C. Work of each subcontract is described in each respective Bid Category. 

1.3 WORK BY OWNER 

A. Items noted NIC (Not in Contract), movable cabinets, and furnishings will be furnished and 
installed by Owner after Substantial Completion. 

B. Asbestos identification and abatement (if any) will be completed by the Owner’s independent 
Contractor prior to the commencement of Work under this contract. 

C. The Owner will also be undertaking a remodeling project at the main entrance which will be 
completed concurrently with portions of the work of contract. The main entrance vestibule and 
reception office area will be affected. Removal and replacement of flooring in the affected areas 
will be completed under this contract. Coordinate work schedule in the affected areas with the 
Construction Manager. 

1.4 OWNER SUPPLIED PRODUCTS – Not Used 

1.5 CONTRACTOR'S USE OF SITE AND PREMISES 

A. Limit use of site and premises to allow: 
1. Owner occupancy. 
2. Work by Others and Work by Owner. 
3. Use of site and premises by the public. 

B. Tobacco use of any kind, including vaping in school buildings or on school sites (including in cars 
and trailers) is prohibited by law. 
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C. Vehicular access to the site is limited to existing paved or gravel drives and parking areas. 
Vehicular access with not be permitted across lawns or concrete sidewalks or other site 
improvements except where required to access the work area upon approval of the Construction 
Manager. 

D. Coordinate site and building access routes with Owner and limit use of Owner parking areas 
during school operations. 

1.6 SPECIFICATION CONVENTIONS 

A. These specifications are written in imperative mood and streamlined form. This imperative 
language is directed to the Contractor, unless specifically noted otherwise. The words “shall be” 
are included by inference where a colon (:) is used within sentences or phrases. 

B. Contractor is responsible for the entire Work identified in the Contract Documents without regard 
to the specific location of the information within the Contract Documents.  

PART 2 PRODUCTS - Not Used 

PART 3 EXECUTION - Not Used 

END OF SECTION 
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SECTION 01 20 00 

PRICE AND PAYMENT PROCEDURES 

PART 1 GENERAL 

1.1 SECTION INCLUDES 

A. Cash allowances. 

B. Contingency. 

C. Schedule of values. 

D. Applications for payment. 

E. Change procedures. 

F. Defect assessment. 

G. Unit Prices 

H. Alternates. 

1.2 CASH ALLOWANCES 

A. Costs Included in Cash Allowances: Cost of product to Contractor or Subcontractor, less 
applicable trade discounts; product delivery to site and handling at site, including unloading, 
uncrating, and storage; protection of products from elements and from damage; and labor for 
installation and finishing. 

B. Architect/Engineer Responsibilities: 
1. Confirm quantities. 
2. Prepare Change Order. 

C. Contractor Responsibilities: 
1. Obtain proposals from suppliers and installers and offer recommendations. 
2. Execute purchase agreement with supplier and installer. 
3. Arrange for and process shop drawings, product data, and samples. Arrange for delivery. 
4. Promptly inspect products upon delivery for completeness, damage, and defects. Submit 

claims for transportation damage. 

D. Differences in costs will be adjusted by Change Order. 

E. Allowances Schedule: 
1. Section 09 68 13 – Tile Carpeting: Include in the Bid the total cost of tile carpet material 

required based on a unit price of $30.00 per square yard for purchase of tile carpeting.  

1.3 CONTINGENCY 

A. A Contingency fund has been established by the Owner and will be included in the project cost. 
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B. Funds will be moved from the contingency as needed to cover changes in the work by Change 
Order. 

1.4 SCHEDULE OF VALUES 

A. Submit printed schedule on AIA Form G703 - Continuation Sheet for G702. Contractor's standard 
form or electronic media printout following format of specified AIA form will be considered. 

B. Submit Schedule of Values in duplicate within 15 days after date of Construction Manager-
Subcontractor Agreement. 

C. Format: Utilize Table of Contents of this Project Manual. Identify each line item with number and 
title of major specification Section. Identify site mobilization, bonds and insurance, and General 
Requirements as separate line items. 

D. Include in each line item, amount of Allowances specified in this section.  

E. Include within each line item, direct proportional amount of Contractor's overhead and profit. 

F. Revise schedule to list approved Change Orders, with each Application For Payment. 

1.5 APPLICATIONS FOR PAYMENT 

A. Submit one copy of each application on AIA Form G702 - Application and Certificate for Payment 
and AIA G703 - Continuation Sheet for G702 or approved Contractor's electronic media driven 
form. Submit a pencil copy to the attention of the Construction Manager by the 20th of each 
month for approval. Once approved forward a final copy by mail to the office of the Construction 
Manager. 

B. Content and Format: Utilize Schedule of Values for listing items in Application for Payment. 

C. Submit updated construction schedule with each Application for Payment. 

D. Payment Period: Submit at intervals stipulated in the Agreement. 

E. Submit with transmittal letter as specified for Submittals in Section 01 33 00 - Submittal 
Procedures. 

F. Submit a fully executed Sworn Statement indicating all monies owed as of the date of application.  

G. Submit waivers of lien for each subcontractor and supplier included on the sworn statement. 
Payment will not be released without verification of waivers for the full balance of the previous 
payment. 

H. Substantiating Data: When Architect/Engineer requires substantiating information, submit data 
justifying dollar amounts in question. Include the following with Application for Payment: 
1. Partial release of liens from major subcontractors and vendors. 
2. Affidavits attesting to off-site stored products. 
3. Construction progress schedules. 

1.6 CHANGE PROCEDURES 

A. The following procedures, as they apply, will flow from the Architect / Engineer, through the           
Construction Manager to the contractors and from the contractors to the Construction Manager. 
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B. Submittals: Submit name of individual authorized to receive change documents and be 
responsible for informing others in Contractor's employ or Subcontractors of changes to the 
Work. 

C. The Architect/Engineer will advise of minor changes in the Work not involving adjustment to 
Contract Sum/Price or Contract Time by issuing supplemental instructions in writing to the 
Contractor. 

D. The Architect/Engineer may issue a Proposal Request or Bulletin including a detailed description 
of proposed change with supplementary or revised Drawings and specifications. Contractor will 
prepare and submit estimate of cost and any required change in Contract Time within 14 days. 

E. Contractor may propose changes by submitting a request for change to Architect/Engineer, 
describing proposed change and its full effect on the Work. Include a statement describing reason 
for the change, and effect on Contract Sum/Price and Contract Time with full documentation and 
a statement describing effect on Work by separate or other Contractors. 

F. Stipulated Sum/Price Change Order: Based on Proposal Request (Bulletins) and Contractor's 
fixed price quotation or Contractor's request for Change Order as approved by 
Architect/Engineer. 

G. Unit Price Change Order: For contract unit prices and quantities, the Change Order will be 
executed on fixed unit price basis. For unit costs or quantities of units of work which are not pre-
determined, execute Work under Construction Change Directive. Changes in Contract Sum/Price 
or Contract Time will be computed as specified for Time and Material Change Order. 

H. Construction Change Directive: Architect/Engineer may issue directive, on AIA Form G713 
Construction Change Directive signed by Owner, instructing Contractor to proceed with change in 
the Work, for subsequent inclusion in a Change Order. Document will describe changes in the 
Work, and designate method of determining any change in Contract Sum/Price or Contract Time. 
Promptly execute change. 

I. Time and Material Change Order: Submit itemized account and supporting data after completion 
of change, within time limits indicated in Conditions of the Contract. Architect/Engineer will 
determine change allowable in Contract Sum/Price and Contract Time as provided in Contract 
Documents. 

J. Maintain detailed records of work done on Time and Material basis. Provide full information 
required for evaluation of proposed changes, and to substantiate costs for changes in the Work. 

K. Document each quotation for change in cost or time with sufficient data to allow evaluation of 
quotation. 

L. Change Order Forms: AIA G701 Change Order. 

M. Execution of Change Orders: Architect/Engineer will issue Change Orders for signatures of 
parties as provided in Conditions of the Contract. 

N. Correlation Of Contractor Submittals: 
1. Promptly revise Schedule of Values and Application for Payment forms to record each 

authorized Change Order as separate line item and adjust Contract Sum/Price. 
2. Promptly revise progress schedules to reflect change in Contract Time, revise sub-

schedules to adjust times for other items of work affected by the change, and resubmit. 
3. Promptly enter changes in Project Record Documents. 
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1.7 DEFECT ASSESSMENT 

A. Replace the Work, or portions of the Work, not conforming to specified requirements. 

B. If, in the opinion of the Architect/Engineer, it is not practical to remove and replace the Work, the 
Architect/Engineer will direct appropriate remedy or adjust payment. 

C. The defective Work may remain, but unit sum/price will be adjusted to new sum/price at discretion 
of Owner. 

D. Defective Work will be partially repaired to instructions of Architect/Engineer, and unit sum/price 
will be adjusted to new sum/price at discretion of Owner. 

E. Individual specification sections may modify these options or may identify specific formula or 
percentage sum/price reduction. 

F. Authority of Architect/Engineer to assess defects is final. 

G. Non-Payment for Rejected Products: Payment will not be made for rejected products for any of 
the following: 
1. Products wasted or disposed of in a manner that is not acceptable. 
2. Products determined as unacceptable before or after placement. 
3. Products not completely unloaded from transporting vehicle. 
4. Products placed beyond lines and levels of required Work. 
5. Products remaining on hand after completion of the Work. 
6. Loading, hauling, and disposing of rejected products. 

1.8 UNIT PRICES – Not Used 

1.9 BID ALTERNATES 

A. Alternates quoted on Bid Forms will be reviewed and accepted or rejected at Owner's option. 
Accepted Alternates will be identified in Owner-Contractor Agreement. 

B. Coordinate related work and modify surrounding work. 

C. Schedule of Alternates: 
1. Alternate No. 1: Tile Logo. 

a. Alternate Item: Furnish and install a water-jet cut tile logo in Corridor 101 as indicated 
on Drawings T and A1.2. 

PART 2 ODUCTS - Not Used 

PART 3 EXECUTION - Not Used 

END OF SECTION 
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SECTION 01 30 00 

ADMINISTRATIVE REQUIREMENTS 

PART 1 GENERAL 

1.1 SECTION INCLUDES 

A. Coordination and project conditions. 

B. Field engineering. 

C. Preconstruction meeting. 

D. Site mobilization meeting. 

E. Progress meetings. 

F. Periodic construction visits. 

G. Pre-installation meetings. 

H. Project Record Documents. 

I. Acceptance of Preceding Work. 

J. Cutting and patching. 

K. Special procedures. 

1.2 COORDINATION AND PROJECT CONDITIONS 

A. Coordinate scheduling, submittals, and Work of various sections of Project Manual to ensure 
efficient and orderly sequence of installation of interdependent construction elements, with 
provisions for accommodating items installed later. 

B. Verify utility requirements and characteristics of operating equipment are compatible with building 
utilities. Coordinate work of various sections having interdependent responsibilities for installing, 
connecting to, and placing in service, operating equipment. 

C. Coordinate space requirements, supports, and installation of mechanical and electrical Work 
indicated diagrammatically on Drawings. Follow routing shown for pipes, ducts, and conduit, as 
closely as practicable; place runs parallel with lines of building. Utilize spaces efficiently to 
maximize accessibility for other installations, for maintenance, and for repairs. 

D. In finished areas except as otherwise indicated, conceal pipes, ducts, and wiring within 
construction. Coordinate locations of fixtures and outlets with finish elements. 

E. Coordinate completion and clean-up of Work of separate sections in preparation for Substantial 
Completion and for portions of Work designated for Owner's partial occupancy. 
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F. After Owner occupancy of premises, coordinate access to site for correction of defective Work 
and Work not in accordance with Contract Documents, to minimize disruption of Owner's 
activities. 

1.3 FIELD ENGINEERING - Not Used 

1.4 PRECONSTRUCTION MEETING 

A. Construction Manager will schedule meeting after Notice of Award. 

B. Attendance Required: Owner, Architect/Engineer, Construction Manager, and Subcontractor’s. 

C. Agenda: 
1. Execution of Contracts. 
2. Submission of executed bonds and insurance certificates. 
3. Distribution of Contract Documents. 
4. Submission of list of products, schedule of values, and progress schedule. 
5. Designation of personnel representing parties in Contract, and Architect/Engineer. 
6. Procedures and processing of field decisions, submittals, substitutions, applications for 

payments, proposal request, Change Orders, and Contract closeout procedures. 
7. Scheduling. 

D. The Construction Manager shall record minutes and distribute copies within two days after 
meeting to participants, with copies to Architect/Engineer, Owner, and those affected by decisions 
made. 

1.5 PROGRESS MEETINGS 

A. The Construction Manager will schedule and administer meetings throughout progress of the 
Work at maximum bi-weekly intervals. 

B. The Construction Manager will make arrangements for meetings, prepare agenda with copies for 
participants, preside at meetings. 

C. Attendance Required: Construction Manager’s Project Manager and On-site Superintendent, 
Subcontractor’s Project Manager and Job Superintendent, major suppliers, Owner, 
Architect/Engineer, as appropriate to agenda topics for each meeting. 

D. Agenda: 
1. Review minutes of previous meetings. 
2. Review of Work progress. 
3. Field observations, problems, and decisions. 
4. Identification of problems impeding planned progress. 
5. Review of submittals schedule and status of submittals. 
6. Review of off-site fabrication and delivery schedules. 
7. Maintenance of progress schedule. 
8. Corrective measures to regain projected schedules. 
9. Planned progress during succeeding work period. 
10. Coordination of projected progress. 
11. Maintenance of quality and work standards. 
12. Effect of proposed changes on progress schedule and coordination. 
13. Other business relating to Work. 
14. Coordination of work by Owner’s Contractor with work of the General Contract. 
15. Project Record Documents. 
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E. The Construction Manager shall record minutes and distribute copies within two days after 
meeting to participants, with copies to Architect/Engineer, Owner, and those affected by decisions 
made. 

1.6 PERIODIC CONSTRUCTION VISITS 

A. The Architect and Owner will visit the project site at maximum weekly intervals. The purpose of 
the visits will be to monitor the progress and quality of the work. 

B. The Construction Manager’s Site Superintendent shall be available for meetings with the 
Architect and Owner. 

C. Agenda: 
1. Review of Work in progress. 
2. Field observations, problems, and decisions. 
3. Identification of problems which impede planned progress. 
4. Maintenance of progress schedule. 
5. Corrective measures to regain projected schedules. 
6. Planned progress during succeeding work period. 
7. Maintenance of quality and work standards. 
8. Other business relating to Work. 

1.7 PRE-INSTALLATION MEETINGS 

A. When required in individual specification sections, convene pre-installation meetings at Project 
site prior to commencing work of specific section. 

B. Require attendance of parties directly affecting, or affected by, Work of specific section. 

C. Notify Architect/Engineer four days in advance of meeting date. 

D. Prepare agenda and preside at meeting: 
1. Review conditions of installation, preparation and installation procedures. 
2. Review coordination with related work. 

E. Record minutes and distribute copies within two days after meeting to participants, with copies to 
Architect/Engineer, Owner, and those affected by decisions made. 

1.8 PROJECT RECORD DOCUMENTS 

A. The Construction Manager shall maintain and update Project Record Drawings (As-Built 
Drawings) on site during construction. Each Contractor shall be responsible to update the as built 
drawings on a weekly basis. 

B. Project Record Documents shall be available for review by the Architect. 
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PART 2 PRODUCTS - Not Used 

PART 3 EXECUTION 

3.1 ACCEPTANCE OF PRECEDING WORK 

A. Before starting any operation, each Contractor(s) shall examine work performed by others to 
which their work adjoins or is applied and shall report to the Construction Manager any conditions 
that will prevent satisfactory accomplishment of their work. 

B. Failure to notify the Construction Manager of deficiencies or faults in preceding work will 
constitute acceptance thereof and waive of any claims to its usability. 

3.2 CUTTING AND PATCHING – Not Used 

3.3 SPECIAL PROCEDURES 

A. Materials: As specified in product sections; match existing with new products and salvaged 
products for patching and extending work. 

B. Employ skilled and experienced installer to perform alteration work. 

C. Cut, move, or remove items as necessary for access to alterations and renovation Work. Replace 
and restore at completion. 

D. Remove unsuitable material not marked for salvage, including rotted wood, corroded metals, and 
deteriorated masonry and concrete. Replace materials as specified for finished Work. 

E. Remove debris and abandoned items from area and from concealed spaces. 

F. Prepare surface and remove surface finishes to permit installation of new work and finishes. 

G. Close openings in exterior surfaces to protect existing work from weather and extremes of 
temperature and humidity. 

H. Remove, cut, and patch Work in manner to minimize damage and to permit restoring products 
and finishes to original or specified condition. 

I. Refinish existing visible surfaces to remain in renovated rooms and spaces, to specified condition 
for each material, with neat transition to adjacent finishes. 

J. Where new Work abuts or aligns with existing, provide smooth and even transition. Patch Work to 
match existing adjacent Work in texture and appearance. 

K. When finished surfaces are cut so that smooth transition with new Work is not possible, terminate 
existing surface along straight line at natural line of division and submit recommendation to 
Architect/Engineer for review. 

L. Finish surfaces as specified in individual product sections. 

END OF SECTION 



BOYNE FALLS PUBLIC SCHOOL 
Flooring Replacement 

June 5, 2026 

 
Anthony Esson, Architect Submittal Procedures  01 33 00 - 1 

SECTION 01 33 00 

SUBMITTAL PROCEDURES 

PART 1 GENERAL 

1.1 SECTION INCLUDES 

A. Submittal procedures. 

B. Construction progress schedules. 

C. Proposed products list. 

D. Product data. 

E. Shop drawings. 

F. Samples. 

G. Design data. 

H. Test reports. 

I. Certificates. 

J. Manufacturer's instructions. 

K. Manufacturer's field reports. 

L. Erection drawings. 

1.2 SUBMITTAL PROCEDURES 

A. Prepare all submittals as per subsequent instructions below. Scan and transmit electronically to 
the attention of the Construction Manager. (jerrybrown@sugarconstruction.com). 
1. Sequentially number submittals. Include the specification section in the submittal numbering 

system. Mark revised submittals with original number and sequential alphabetic suffix. 
2. Identify Project, Contractor, subcontractor and supplier; product designated by name 

indicated in specifications. 

B. Apply Contractor's stamp, signed or initialed certifying that review, approval, verification of 
products required, field dimensions, adjacent construction Work, and coordination of information 
is in accordance with requirements of the Work and Contract Documents. 

C. Schedule submittals to expedite Project. Coordinate submission of related items. 

D. For each submittal for review, allow 15 days excluding delivery time to and from Construction 
Manager. Submittals for long lead time items shall be expedited by the Contractor in order to 
allow for the Owner’s completion schedule. Notify Construction Manager of long lead time items 
requiring expedited review. 

mailto:jerrybrown@sugarconstruction.com


BOYNE FALLS PUBLIC SCHOOL 
Flooring Replacement 

June 5, 2026 

 
Anthony Esson, Architect Submittal Procedures  01 33 00 - 2 

E. Identify variations from Contract Documents and product or system limitations which may be 
detrimental to successful performance of completed Work. 

F. Allow space on submittals for Construction Manager and Architect/Engineer review stamps. 

G. When revised for resubmission, identify changes made since previous submission. 

H. Distribute copies of reviewed submittals as appropriate. Instruct parties to promptly report inability 
to comply with requirements. 

I. After submittals are electronically returned stamped reviewed by the architect make (4) hard 
copies with any required corrections and mail to the attention of the Construction Manager. 
1. Provide record copies required by governing authorities which are in addition to copies 

specified for submittal to Construction Manager. 

J. Submittals not requested will not be recognized or processed. 

K. Where specified below, retain one copy of each submittal to be turned over to the Owner as 
record documentation in accordance with Section 01 70 00. 

1.3 CONSTRUCTION PROGRESS SCHEDULES – Not Used 

1.4 PROPOSED PRODUCTS LIST – Not Used 

1.5 PRODUCT DATA 

A. Product Data: Submit to Construction Manager for review by Architect/Engineer for limited 
purpose of checking for conformance with information given and design concept expressed in 
Contract Documents. 

B. Mark each copy to identify applicable products, models, options, and other data. Supplement 
manufacturers' standard data to provide information specific to this Project. 

C. Indicate product utility and electrical characteristics, utility connection requirements, and location 
of utility outlets for service for functional equipment and appliances. 

D. After review, produce copies and distribute in accordance with SUBMITTAL PROCEDURES 
article and for record documents described in Section 01 70 00 - Execution and Closeout 
Requirements. 

1.6 SHOP DRAWINGS – Not Used 

1.7 SAMPLES 

A. Samples: Submit to Construction Manager for review by Architect/Engineer for limited purpose of 
checking for conformance with information given and design concept expressed in Contract 
Documents. 

B. Samples for Selection as Specified in Product Sections: 
1. Submit to Construction Manager for review by Architect/Engineer for aesthetic, color, or 

finish selection. 
2. Submit samples of finishes from full range of manufacturers' standard colors, including 

premium and/or custom colors where specified, textures, and patterns for Architect/Engineer 
selection. 
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3. Architect will issue a schedule indicating colors and finishes selected. Construction Manager 
shall reproduce and distribute. 

C. Submit samples to illustrate functional and aesthetic characteristics of Products, with integral 
parts and attachment devices. Coordinate sample submittals for interfacing work. 

D. Include identification on each sample, with full Project information. 

E. Submit number of samples specified in individual specification sections; Architect/Engineer will 
retain sample. 

F. Samples will not be used for testing purposes unless specifically stated in specification section. 

1.8 DESIGN DATA – Not Used 

1.9 TEST REPORTS – Not Used 

1.10 CERTIFICATES – Not Used 

1.11 MANUFACTURER'S INSTRUCTIONS 

A. When specified in individual specification sections, submit printed instructions for delivery, 
storage, assembly, installation, start-up, adjusting, and finishing, to Construction Manager for 
delivery to Owner in quantities specified for Product Data. 

B. Indicate special procedures, perimeter conditions requiring special attention, and special 
environmental criteria required for application or installation. 

1.12 MANUFACTURER'S FIELD REPORTS – Not Used 

1.13 ERECTION DRAWINGS – Not Used 

PART 2 PRODUCTS - Not Used 

PART 3 EXECUTION - Not Used 

END OF SECTION 
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SECTION 01 40 00 

QUALITY REQUIREMENTS 

PART 1 GENERAL 

1.1 SECTION INCLUDES 

A. Quality control and control of installation. 

B. Tolerances. 

C. References. 

D. Labeling. 

E. Mock-up requirements. 

F. Testing and inspection services. 

G. Manufacturers' field services. 

H. Examination. 

I. Preparation. 

1.2 QUALITY CONTROL AND CONTROL OF INSTALLATION 

A. Monitor quality control over suppliers, manufacturers, products, services, site conditions, and 
workmanship, to produce Work of specified quality. 

B. Comply with manufacturers' instructions, including each step in sequence. 

C. When manufacturers' instructions conflict with Contract Documents, request clarification from 
Architect/Engineer before proceeding. 

D. Comply with specified standards as minimum quality for the Work except where more stringent 
tolerances, codes, or specified requirements indicate higher standards or more precise 
workmanship. 

E. Perform Work by persons qualified to produce required and specified quality. 

F. Verify field measurements are as indicated on Shop Drawings or as instructed by manufacturer. 

G. Secure products in place with positive anchorage devices designed and sized to withstand 
stresses, vibration, physical distortion, or disfigurement. 

1.3 TOLERANCES 

A. Monitor fabrication and installation tolerance control of products to produce acceptable Work. 
Tolerances are measured from a common base and are not permitted to stack or accumulate. 
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B. Comply with manufacturers' tolerances. When manufacturers' tolerances conflict with Contract 
Documents, request clarification from Architect/Engineer before proceeding. 

C. Adjust products to appropriate dimensions; position before securing products in place. 

1.4 REFERENCES 

A. For products or workmanship specified by association, trade, or other consensus standards, 
comply with requirements of standard, except when more rigid requirements are specified or are 
required by applicable codes. 

B. Conform to reference standard by date of issue current on date of Contract Documents, except 
where specific date is established by code. 

C. Obtain copies of standards where required by product specification sections. 

D. When specified reference standards conflict with Contract Documents, request clarification from 
Architect/Engineer before proceeding. 

E. Neither contractual relationships, duties, nor responsibilities of parties in Contract nor those of 
Architect/Engineer shall be altered from Contract Documents by mention or inference otherwise 
in reference documents. 

1.5 LABELING – Not Used 

1.6 MOCK-UP REQUIREMENTS - Not Used 

1.7 TESTING AND INSPECTION SERVICES – Not Used 

1.8 MANUFACTURERS' FIELD SERVICES – Not Used 

PART 2 PRODUCTS - Not Used 

PART 3 EXECUTION 

3.1 EXAMINATION 

A. Verify existing site conditions and substrate surfaces are acceptable for subsequent Work. 
Beginning new Work means acceptance of existing conditions. 

B. Verify existing substrate is capable of structural support or attachment of new Work being applied 
or attached. 

C. Examine and verify specific conditions described in individual specification sections and 
Drawings. 

D. Verify utility services are available, of correct characteristics, and in correct locations. 

E. Report any conditions which would negatively affect the quality, appearance, or performance of 
the finished Work to the Architect. 
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3.2 PREPARATION 

A. Clean substrate surfaces prior to applying next material or substance. 

B. Seal cracks or openings of substrate prior to applying next material or substance. 

C. Apply manufacturer required or recommended substrate primer, sealer, or conditioner prior to 
applying new material or substance in contact or bond. 

END OF SECTION 
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SECTION 01 50 00 

TEMPORARY FACILITIES AND CONTROLS 

PART 1 GENERAL 

1.1 SECTION INCLUDES 

A. Temporary Utilities: 
1. Telephone service. 
2. Temporary sanitary facilities. 

B. Construction Facilities: 
1. Field offices and sheds. 
2. Vehicular access. 
3. Parking. 
4. Progress cleaning and waste removal. 
5. Fire prevention facilities. 

C. Temporary Controls: 
1. Barriers. 
2. Security. 
3. Dust control. 

D. Removal of utilities, facilities, and controls. 

1.2 TELEPHONE SERVICE 

A. Provide, maintain, and pay for telephone service to field office at time of project mobilization. 

1.3 TEMPORARY SANITARY FACILITIES 

A. Temporary sanitary facilities will be provided by the Construction Manager. 

B. Existing facility use is not permitted. 

1.4 FIELD OFFICES AND SHEDS 

A. A field office will not be provided. 

B. Contractors requiring on-site storage of materials and equipment shall provide suitable storage 
sheds for their own use. 

C. Field office and sheds shall be located on paved parking areas in location approved by Owner. 
Contractors are responsible for restoration of any damage to site resulting from field office or 
sheds. 

1.5 VEHICULAR ACCESS 

A. Maintain unimpeded access for emergency vehicles. 

B. Maintain access to fire hydrants and control valves free of obstructions. 
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C. Use existing on-site roads for construction traffic. 

D. Vehicle access on sidewalks and stoops is prohibited. Where access to building requires crossing 
of sidewalks, provide load distribution mats to prevent damage. 

1.6 PARKING 

A. Use of designated existing on-site streets and driveways used for construction traffic is permitted. 
Tracked vehicles not allowed on paved areas. 

B. Use of designated areas of existing parking facilities used by construction personnel is permitted. 
Cooperate with the Owner to eliminate conflicts with Owner’s parking requirements. 

C. Do not allow heavy vehicles or construction equipment in parking areas. 

D. Maintenance: 
1. Maintain traffic and parking areas in sound condition free of excavated material, construction 

equipment, products, mud, snow, and ice. 
2. Maintain existing paved areas used for construction; promptly repair breaks, potholes, low 

areas, standing water, and other deficiencies, to maintain paving and drainage in original, or 
specified, condition. 

E. Removal, Repair: 
1. Repair existing facilities damaged by use, to original condition. 

1.7 PROGRESS CLEANING AND WASTE REMOVAL 

A. Maintain areas free of waste materials, debris, and rubbish. Maintain site in clean and orderly 
condition. 

B. Remove debris and rubbish from pipe chases, plenums, attics, crawl spaces, and other closed or 
remote spaces, prior to enclosing spaces. 

C. Broom and vacuum clean interior areas prior to start of surface finishing, and continue cleaning to 
eliminate dust. 

D. Collect and remove waste materials, debris, and rubbish from site weekly and dispose off-site. 

E. Open free-fall chutes are not permitted. Terminate closed chutes into appropriate containers with 
lids. 

1.8 FIRE PREVENTION FACILITIES 

A. Portable Fire Extinguishers: NFPA 10; 10 pound capacity, 4A-60B: C UL rating. 
1. Provide minimum one fire extinguisher in every construction trailer and storage shed. 

1.9 BARRIERS 

A. Barriers will be provided by the Construction Manager. 

B. Provide barriers to prevent unauthorized entry to construction areas, to allow for Owner's use of 
site, and to protect existing facilities and adjacent properties from damage from construction 
operations. 
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C. Provide barriers to separate construction areas from adjacent occupied areas during construction. 
Barriers shall be 1 hour fire-rated partitions consisting of wood or metal studs with 5/8 inch Type 
‘X’ gypsum board each side. Joints shall be fire-taped. Partitions shall extend from wall to wall, 
and from floor to underside of roof deck.  

D. Provide barricades and covered walkways required by authorities having jurisdiction for public 
access to existing building. 

E. Provide protection for plants designated to remain. Replace damaged plants. 

F. Protect non-owned vehicular traffic, stored materials, site, and structures from damage. 

1.10 SECURITY 

A. Security Program: 
1. Protect Work from theft, vandalism, and unauthorized entry. 
2. Initiate program in coordination with Owner's existing security system at project mobilization. 
3. Maintain program throughout construction period until Owner occupancy. 

1.11 DUST CONTROL 

A. Execute Work by methods to minimize raising dust from construction operations. 

B. Provide temporary dust partitions as needed to prevent air-borne dust from construction 
operations from entering adjacent spaces. 

C. Provide positive means to prevent air-borne dust from dispersing into or atmosphere. 

1.12 REMOVAL OF UTILITIES, FACILITIES, AND CONTROLS 

A. Remove temporary utilities, equipment, facilities, materials, prior to Substantial Completion 
inspection. 

B. Remove underground installations to minimum depth of 2 feet. Grade site as indicated on 
Drawings. 

C. Clean and repair damage caused by installation or use of temporary work. 

D. Restore existing facilities used during construction to original condition. Restore permanent 
facilities installed and used during construction to specified condition. 

PART 2 PRODUCTS - Not Used 

PART 3 EXECUTION - Not Used 

END OF SECTION 
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SECTION 01 60 00 

PRODUCT REQUIREMENTS 

PART 1 GENERAL 

1.1 SECTION INCLUDES 

A. Products. 

B. Product delivery requirements. 

C. Product storage and handling requirements. 

D. Product options. 

E. Product substitution procedures. 

F. Equipment electrical characteristics and components. 

1.2 PRODUCTS 

A. Furnish products of qualified manufacturers suitable for intended use. Furnish products of each 
type by single manufacturer unless specified otherwise. 

B. Do not use materials and equipment removed from existing premises, except as specifically 
permitted by Contract Documents. 

C. Furnish interchangeable components from same manufacturer for components being replaced. 

1.3 PRODUCT DELIVERY REQUIREMENTS 

A. Transport and handle products in accordance with manufacturer's instructions. 

B. Promptly inspect shipments to ensure products comply with requirements, quantities are correct, 
and products are undamaged. 

C. Provide equipment and personnel to handle products by methods to prevent soiling, 
disfigurement, or damage. 

1.4 PRODUCT STORAGE AND HANDLING REQUIREMENTS 

A. Store and protect products in accordance with manufacturers' instructions. 

B. Store with seals and labels intact and legible. 

C. Store sensitive products in weather tight, climate controlled, enclosures in an environment 
favorable to product. 

D. For exterior storage of fabricated products, place on sloped supports above ground. 

E. Provide bonded off-site storage and protection when site does not permit on-site storage or 
protection. 
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F. Cover products subject to deterioration with impervious sheet covering. Provide ventilation to 
prevent condensation and degradation of products. 

G. Store loose granular materials on solid flat surfaces in well-drained area. Prevent mixing with 
foreign matter. 

H. Provide equipment and personnel to store products by methods to prevent soiling, disfigurement, 
or damage. 

I. Arrange storage of products to permit access for inspection. Periodically inspect to verify products 
are undamaged and are maintained in acceptable condition. 

1.5 PRODUCT OPTIONS 

A. Products Specified by Reference Standards or by Description Only: Any product meeting those 
standards or description. 

B. Products Specified by Naming One or More Manufacturers: Products of one of manufacturers 
named and meeting specifications, no options or substitutions allowed. 

C. Products Specified by Naming One or More Manufacturers with an “Or Equal” provision: Any 
Product meeting the quality standards or description. Pre-bid requests for approval of Products 
specified with an “or equal” provision will not be acknowledged. Acceptability of “or equal” 
Products will be determined by the Architect during the submittal process based upon the quality 
or suitability of the Product proposed. 

D. Products Specified by Naming One or More Manufacturers with Provision for Substitutions: 
Submit request for substitution for any manufacturer not named in accordance with the following 
article. 

1.6 PRODUCT SUBSTITUTION PROCEDURES 

A. Instructions to Bidders specify time restrictions for submitting requests for Substitutions during 
bidding period to requirements specified in this section. 

B. Post-Bid Substitutions will only be considered when a product becomes unavailable through no 
fault of Contractor.  

C. Document each request with complete data substantiating compliance of proposed Substitution 
with Contract Documents. 

D. A request constitutes a representation that Bidder: 
1. Has investigated proposed product and determined that it meets or exceeds quality level of 

specified product. 
2. Will provide same warranty for Substitution as for specified product. 
3. Will coordinate installation and make changes to other Work which may be required for the 

Work to be complete with no additional cost to Owner. 
4. Waives claims for additional costs or time extension which may subsequently become 

apparent. 
5. Will reimburse Owner and/or Architect/Engineer for review or redesign services associated 

with re-approval by authorities having jurisdiction. 

E. Substitutions will not be considered when they are indicated or implied on Shop Drawing or 
Product Data submittals. 
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PART 2 PRODUCTS – Not Used 

PART 3 EXECUTION - Not Used 

END OF SECTION 
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SECTION 01 70 00 

EXECUTION AND CLOSEOUT REQUIREMENTS 

PART 1 GENERAL 

1.1 SECTION INCLUDES 

A. Closeout procedures. 

B. Final cleaning. 

C. Starting of systems. 

D. Demonstration and instructions. 

E. Testing, adjusting and balancing. 

F. Protecting installed construction. 

G. Project record documents. 

H. Operation and maintenance data. 

I. Manual for materials and finishes. 

J. Manual for equipment and systems. 

K. Spare parts and maintenance products. 

L. Product warranties and product bonds. 

M. Maintenance service. 

1.2 CLOSEOUT PROCEDURES 

A. Submit certification that the work is Substantially Complete and approved for occupancy by the 
Authority Having Jurisdiction. 

B. Submit to the Construction Manager a list of items remaining to be completed or corrected for 
final completion. Architect will utilize the Construction Manager’s list as the basis for the final 
Punch List. 

C. Architect will inspect the work and will prepare a list of items to be corrected or completed for final 
acceptance of the work. 

D. Upon completion of all work and correction of items included on the Punch List prepared by the 
Architect, submit written certification that Contract Documents have been reviewed, and that 
Work is complete in accordance with Contract Documents and ready for Architect/Engineer's final 
review. Architect will visit the site and will verify that all items have been properly completed 
and/or corrected. 
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E. Contractor shall reimburse the Owner for all re-inspection costs incurred as a result of 
Contractor’s failure to complete and/or correct all items identified by the Architect. Charges to the 
Contractor shall be made at such times and in such amounts as the Architect invoices the Owner 
under the rate schedule in effect at the time of service. Such charges to the Contractor will be 
deducted from the Contractor’s progress payment or final payment as applicable.  

F. Provide submittals to Architect/Engineer required by authorities having jurisdiction. 

G. Submit final Application for Payment identifying total adjusted Contract Sum, previous payments, 
and sum remaining due. 

H. Owner will occupy portions of buildings and sites as specified in Section 01 10 00 - Summary. 

1.3 FINAL CLEANING 

A. Execute final cleaning prior to final project assessment. 

B. Clean equipment and fixtures to sanitary condition with cleaning materials appropriate to surface 
and material being cleaned. 

C. Clean site; sweep paved areas, rake clean landscaped surfaces. 

D. Remove waste and surplus materials, rubbish, and construction facilities from site. 

1.4 STARTING OF SYSTEMS – Not Used 

1.5 DEMONSTRATION AND INSTRUCTIONS – Not Used 

1.6 TESTING, ADJUSTING AND BALANCING – Not Used 

1.7 PROTECTING INSTALLED CONSTRUCTION 

A. Protect installed Work and provide special protection where specified in individual specification 
sections. 

B. Provide temporary and removable protection for installed products. Control activity in immediate 
work area to prevent damage. 

C. Provide protective coverings at walls, projections, jambs, sills, and soffits of openings. 

D. Protect finished floors, stairs, and other surfaces from traffic, dirt, wear, damage, or movement of 
heavy objects, by protecting with durable sheet materials. 

E. Prohibit traffic or storage upon waterproofed or roofed surfaces. When traffic or activity is 
necessary, obtain recommendations for protection from waterproofing or roofing material 
manufacturer. 

F. Prohibit traffic from landscaped areas. 

1.8 PROJECT RECORD DOCUMENTS 

A. Maintain on site one set of the following record documents; record actual revisions to the Work: 
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1. Drawings. 
2. Specifications. 
3. Addenda. 
4. Change Orders and other modifications to the Contract. 
5. Reviewed Shop Drawings, Product Data, and Samples. 
6. Manufacturer's instruction for assembly, installation, and adjusting. 

B. Ensure entries are complete and accurate, enabling future reference by Owner. 

C. Store record documents separate from documents used for construction. 

D. Record information concurrent with construction progress, not less than weekly. 

E. Specifications: Legibly mark and record at each product section description of actual products 
installed, including the following: 
1. Manufacturer's name and product model and number. 
2. Product substitutions or alternates utilized. 
3. Changes made by Addenda and modifications. 

F. Record Drawings and Shop Drawings: Legibly mark each item to record actual construction 
including: 
1. Field changes of dimension and detail. 
2. Details not on original Contract drawings. 

G. Submit documents to Architect/Engineer with claim for final Application for Payment. 

1.9 OPERATION AND MAINTENANCE DATA 

A. Submit data bound in 8-1/2 x 11 inch (A4) text pages, three D side ring binders with durable 
plastic covers. 

B. Submit one copy of completed volumes 15 days prior to final inspection. Draft copy will be 
reviewed and returned, with Architect/Engineer comments. Revise content of document sets as 
required prior to final submission. 

C. Prepare binder cover with printed title "OPERATION AND MAINTENANCE INSTRUCTIONS", 
title of project, and subject matter of binder when multiple binders are required. 

D. Internally subdivide binder contents with permanent page dividers, logically organized as 
described below; with tab titling clearly printed under reinforced laminated plastic tabs. 

E. Drawings: Provide with reinforced punched binder tab. Bind in with text; fold larger drawings to 
size of text pages. 

F. Contents: Prepare Table of Contents for each volume, with each product or system description 
identified, typed on white paper, in three parts as follows: 
1. Part 1: Directory, listing names, addresses, and telephone numbers of Architect/Engineer, 

Contractor, Subcontractors, and major equipment suppliers. 
2. Part 2: Operation and maintenance instructions, arranged by system and subdivided by 

specification section. For each category, identify names, addresses, and telephone numbers 
of Subcontractors and suppliers. Include the following: 
a. Significant design criteria. 
b. List of equipment. 
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c. Parts list for each component. 
d. Operating instructions. 
e. Maintenance instructions for equipment and systems. 
f. Maintenance instructions for special finishes, including recommended cleaning methods 

and materials, and special precautions identifying detrimental agents. 
3. Part 3: Project documents and certificates, including the following: 

a. Shop drawings and product data. 
b. Air and water balance reports. 
c. Certificates. 
d. Photocopies of warranties and bonds. 

1.10 MANUAL FOR MATERIALS AND FINISHES 

A. Submit one copy of completed volumes 15 days prior to final inspection. Draft copy will be 
reviewed and returned, with Architect/Engineer comments. Revise content of document sets as 
required prior to final submission. 

B. Submit two sets of revised final volumes in final form with claim for Final Application for Payment. 

C. Building Products, Applied Materials, and Finishes: Include product data, with catalog number, 
size, composition, and color and texture designations. Include information for re-ordering custom 
manufactured products. 

D. Instructions for Care and Maintenance: Include manufacturer's recommendations for cleaning 
agents and methods, precautions against detrimental agents and methods, and recommended 
schedule for cleaning and maintenance. 

E. Moisture Protection and Weather Exposed Products: Include product data listing applicable 
reference standards, chemical composition, and details of installation. Include recommendations 
for inspections, maintenance, and repair. 

F. Additional Requirements: As specified in individual product specification sections. 

G. Include listing in Table of Contents for design data, with tabbed fly sheet and space for insertion 
of data. 

1.11 MANUAL FOR EQUIPMENT AND SYSTEMS – Not Used 

1.12 SPARE PARTS AND MAINTENANCE PRODUCTS – Not used 

1.13 PRODUCT WARRANTIES AND PRODUCT BONDS 

A. Obtain warranties and bonds executed in duplicate by responsible subcontractors, suppliers, and 
manufacturers, within ten days after completion of applicable item of work. 

B. Execute and assemble transferable warranty documents and bonds from subcontractors, 
suppliers, and manufacturers. 

C. Verify documents are in proper form, contain full information, and are notarized. 

D. Co-execute submittals when required. 

E. Include Table of Contents and assemble in three D side ring binder with durable plastic cover. 
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F. Submit prior to final Application for Payment. 

G. Time of Submittals: 
1. For equipment or component parts of equipment put into service during construction with 

Owner's permission, submit documents within ten days after acceptance. 
2. Make other submittals within ten days after Date of Substantial Completion, prior to final 

Application for Payment. 
3. For items of Work for which acceptance is delayed beyond Date of Substantial Completion, 

submit within ten days after acceptance, listing date of acceptance as beginning of warranty 
or bond period. 

1.14 MAINTENANCE SERVICE – Not used 

PART 2 PRODUCTS - Not Used 

PART 3 EXECUTION - Not Used 

END OF SECTION 
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SECTION 02 41 19 

SELECTIVE DEMOLITION 

PART 1 GENERAL 

1.1 SUMMARY 

A. Section Includes: 
1. Demolishing designated building finishes. 
2. Removing designated items for reuse or Owner’s retention. 
3. Protecting items designated to remain. 
4. Removing demolished materials. 

1.2 CLOSEOUT SUBMITTALS 

A. Section 01 70 00 - Execution and Closeout Requirements: Requirements for submittals. 

B. Project Record Documents: Accurately record actual locations of capped utilities, concealed 
utilities discovered during demolition, and subsurface obstructions. 

1.3 SCHEDULING 

A. Section 01 30 00 - Administrative Requirements: Requirements for scheduling. 

B. Schedule Work to coincide with new construction. 

C. Cooperate with Owner in scheduling noisy operations and waste removal that may impact 
Owners operation in adjoining spaces. 

1.4 PROJECT CONDITIONS 

A. Conduct demolition to minimize interference with adjacent occupied building areas. 

B. Cease operations immediately if structure appears to be in danger and notify Architect/Engineer. 
Do not resume operations until directed. 

PART 2 PRODUCTS - Not Used. 

PART 3 EXECUTION 

3.1 PREPARATION 

A. Erect and maintain temporary barriers and security devices at locations required for protection of 
the public, Owner, and existing improvements indicated to remain. 

B. Erect and maintain temporary partitions to prevent spread of dust, odors, and noise to permit 
continued Owner occupancy. 

C. Provide appropriate temporary signage including signage for exit or building egress. 
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D. Do not close or obstruct building egress path. 

E. Do not disable or disrupt building fire or life safety systems without 3 days prior written notice to 
Owner. 

3.2 SALVAGE REQUIREMENTS 

A. Owner reserves first right to materials and items of value removed from the work. Conduct review 
of items to be removed with Owner to identify any materials and/or items of value to be turned 
over to the Owner in addition to any specified in the Drawings. 

B. Tag components and equipment Owner designates for salvage. 

C. Protect designated salvage items from demolition operations until items can be removed. 

D. Carefully remove building components and equipment indicated to be salvaged. 

E. Disassemble as required to permit removal from building. 

F. Package small and loose parts to avoid loss. 

G. Mark equipment and packaged parts to permit identification and consolidation of components of 
each salvaged item. 

H. Prepare assembly instructions consistent with disassembled parts. Package assembly 
instructions in protective envelope and securely attach to each disassembled salvaged item. 

I. Deliver salvaged items not designated to be reinstalled to Owner. Obtain signed receipt from 
Owner. 

3.3 DEMOLITION 

A. Conduct demolition to minimize interference with adjacent occupied building areas. 

B. Maintain protected egress from, and access to adjacent existing buildings. 

C. Cease operations immediately when structure appears to be in danger and notify 
Architect/Engineer. 

D. Disconnect and remove designated utilities within demolition areas. 

E. Cap and identify abandoned utilities at termination points when utility is not completely removed. 
Annotate Record Drawings indicating location and type of service for capped utilities remaining 
after demolition. 

F. Demolish in orderly and careful manner. Protect existing improvements and items designated to 
remain. 

G. Carefully remove building components indicated to be reused. 
1. Disassemble components as required to permit removal. 
2. Package small and loose parts to avoid loss. 
3. Mark components and packaged parts to permit reinstallation. 
4. Store components, protected from construction operations, until reinstalled. 
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H. Remove demolished materials from site except where specifically noted otherwise. Do not burn or 
bury materials on site. 

I. Remove materials as Work progresses. Upon completion of Work, leave areas in clean condition. 

J. Remove temporary Work. 

END OF SECTION 
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SECTION 08 70 00 

HARDWARE 

PART 1 GENERAL 

1.1 SUMMARY 

A. Section includes: 
1. Thresholds. 

1.2 PERFORMANCE REQUIREMENTS 

A. Furnish finish hardware complying with the requirements of laws, codes, ordinances and 
guidelines of governmental authorities having jurisdiction: 

B. NFPA 101, “Life Safety Code”, 2012 edition. 

C. Michigan Building Code - 2021 Edition 

D. ANSI A117.1-2009 Accessible and Usable Buildings and Facilities 

1.3 SUBMITTALS 

A. Section 01 33 00 - Submittal Procedures: Submittal procedures. 

B. Product Data: 
1. Submit Catalog cut sheets of scheduled hardware. 

1.4 QUALIFICATIONS 

A. Manufacturer: Company specializing in manufacturing products specified in this section with 
minimum three years documented experience. 

PART 2 PRODUCTS 

2.1 MATERIALS 

A. Base metals: 
1. Manufacturer's standard metal alloy, composition, temper and hardness, but in no case 

of lesser (commercially-recognized) quality than that specified for applicable hardware 
units by applicable ANSI A156 series standard for each type hardware item and with 
ANSI A156.18 for finish designations indicated. 

B. Fasteners: 
1. Furnish Phillips flat-head screws compatible with base metals, unless otherwise 

indicated. 

2.2 PRODUCTS 

A. Thresholds: 
1. General: 

a. ANSI A156.21 - 1989, Grade 1 criteria. 
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b. Comply with A.D.A. requirements, unless otherwise scheduled. 
2. Description: 

a. Flat profile 
b. Installation locations are scheduled. 

3. Acceptable products: Reese, IDC, KN Crowder 

B. Other Materials: 
1. Provide other materials, not specifically described but required for a complete and proper 

installation, as selected by the Contractor subject to the approval of the Architect. 

PART 3 EXECUTION 

3.1 EXAMINATION 

A. Examine the areas and conditions under which work of this Section will be performed. Correct 
conditions detrimental to timely and proper completion of the Work. Do not proceed until 
unsatisfactory conditions are corrected. 

3.2 INSTALLATION 

A. Coordinate as required with other trades to assure proper and adequate provision in the work 
of those trades for interface with the work of this Section. 

B. General: 
1. Install each item in its proper location firmly anchored into position, level and plumb, and 

in accordance with the manufacturer's recommendations. 
2. Position threshold under door to provide positive water away from exterior door face. 
3. Notch and cope thresholds to fit door frame profile. 
4. Drill and countersink units which are not factory-prepared for anchorage fasteners. 
5. Space fasteners and anchors in accordance with industry standards. 

3.3 ADJUSTING AND CLEANING 

A. Verify proper function. Adjust doors at affected openings to operate freely and smoothly over 
threshold, as intended for the application. 

B. Clean adjacent surfaces soiled by hardware installation. 

3.4 SCHEDLUE 

A. TH-1: 3-1/2 x 1/2 inches half saddle threshold equal to Reese Model S283. 

B. TH-2: 5 x 1/2 inches saddle threshold equal to Reese Model S205. 

END OF SECTION 
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SECTION 09 30 00 

TILING 

PART 1 GENERAL 

1.1 SUMMARY 

A. Section includes ceramic, and ceramic mosaic tile for floor and wall applications; tile application 
methods; and ceramic accessories. 

1.2 REFERENCES 

A. American National Standards Institute: 
1. ANSI A108.1 - Installation of Ceramic Tile, A collection. 
2. ANSI A108.1B - Specifications for Installation of Ceramic Tile on a Cured Portland Cement 

Mortar Setting Bed with Dry-Set or Latex Portland Cement Mortar. 
3. ANSI A108.5 - Specifications for Ceramic Tile Installed with Dry-Set Portland Cement Mortar 

or Latex-Portland Cement Mortar. 
4. ANSI A108.10 - Specifications for Installation of Grout in Tilework. 
5. ANSI A108.13 – Installation of Load Bearing, Bonded, Waterproof Membranes for Thin-Set 

Ceramic Tile and Dimension Stone. 
6. ANSI A118.4 - Latex-Portland Cement Mortar. 
7. ANSI A118.6 - Ceramic Tile Grouts. 

B. Tile Council of America: 
1. TCA - Handbook for Ceramic Tile Installation. 

1.3 SUBMITTALS 

A. Product Data: Submit instructions for using grouts. 

B. Samples: 
1. Submit tile and grout samples illustrating pattern, and color variations. 
2. Submit samples of external bullnose metal trim for selection. 

1.4 CLOSEOUT SUBMITTALS 

A. Operation and Maintenance Data: Submit recommended cleaning methods, cleaning materials, 
stain removal methods, and polishes and waxes. 

1.5 QUALITY ASSURANCE 

A. Perform Work in accordance with TCA Handbook and ANSI A108 Series/A118 Series. 

1.6 QUALIFICATIONS 

A. Manufacturer: Company specializing in manufacturing products specified in this section with 
minimum three years documented experience. 

B. Installer: Company specializing in performing Work of this section with minimum three years 
documented experience. 
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1.7 DELIVERY, STORAGE, AND HANDLING 

A. Protect grouts from freezing or overheating. 

1.8 ENVIRONMENTAL REQUIREMENTS 

A. Do not install adhesives and grouts in unventilated environment. 

B. Maintain ambient and substrate temperature of 50 degrees F during installation of mortar 
materials. 

PART 2 PRODUCTS 

2.1 FLOOR TILE 

A. Tile (CT-1): ANSI A137.1, conforming to the following: 
1. Daltile Continental Slate as basis of design. 
2. Size: 18 x 18, 12 x 12, and 6 x 6 as indicated on Drawings x 5/16 inch thick. 
3. Shape: Square. 
4. Edge: Cushioned. 
5. Surface Finish: Unpolished. 
6. Color: As selected. 

B. Tile (CT-2): ANSI A137.1, conforming to the following: 
1. Daltile Continental Slate as basis of design. 
2. Size: 3 x 3 x ¼ inch thick. 
3. Shape: Square. 
4. Edge: Cushioned. 
5. Surface Finish: Unpolished. 
6. Color: As selected. 

2.2 WALL BASE 

A. Base (CB-1): ANSI A137.1, conforming to the following: 
1. Size: 6 x 12 x 5/16 inch thick. 
2. Shape: Coved. 
3. Outer Corners: Cove Base Outer Corner. 

B. Base (CB-2): ANSI A137.1, conforming to the following: 
1. Size: 3 x 12 x 1/4 inch thick. 
2. Shape: Bullnose. 

2.3 ACCESSORIES 

A. Mortar Materials: 
1. Mortar Bond Coat Materials: 

a. Latex-Portland Cement type: ANSI A118.4. 

B. Grout Materials: 
1. Grout: Latex-Portland cement type as specified in ANSI A118.6. 

a. Color: As selected. 
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2.4 TRANSITION MATERIALS (TS-#) 

A. Extruded aluminum, brushed aluminum finish, with integral edge strip, where floor tile abuts 
dissimilar flooring (ie. carpeting, resilient flooring, exposed concrete) as manufactured by Schluter 
Systems. 
1. TS-1: Tile to Carpet. 

a. Profile: Shiene 
b. Size: As required to accommodate tile installation thickness. 

2. TS-2: Tile to Exposed Concrete. 
a. Profile: Reno Ramp 
b. Size: As required to accommodate tile installation thickness. 

3. TS-3: Tile to VCT. 
a. Profile: Reno-U. 
b. Size: 4mm x height required to accommodate tile installation thickness. 

4. TS-4: Tile to LVT. 
a. Profile: Reno-T. 
b. Size: 11/32 inches x 1 inch width. 

5. TS-5: Tile to Tile. 
a. Profile: Deco. 
b. Size: 1/4 inches x height required to accommodate tile installation thickness. 

6. TS-6: Floor to Wall Tile where scheduled. 
a. Profile: Dilex-AKH 
b. Size: 3/8 inches radius x heights required to accommodate tile installation thickness. 

PART 3 ECUTION 

3.1 EXAMINATION 

A. Verify surfaces are ready to receive work. 

3.2 PREPARATION 

A. Protect surrounding work from damage. 

B. Vacuum clean surfaces. 

C. Seal substrate surface cracks with filler. 

3.3 EXISTING WORK 

A. Prepare and remodel existing tile installations using materials and methods as specified. 

B. Clean and repair existing tile which remains. 

3.4 INSTALLATION 

A. Install tile and grout in accordance with applicable requirements of ANSI A108.1 through 
A108.10, and TCA Handbook recommendations. 

B. Lay tile to pattern indicated in drawings. Do not interrupt tile pattern through openings. 
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C. Place thresholds and edge strips at exposed tile edges where indicated in Drawings. In door 
openings, position transition along centerline of door. 

D. Cut and fit tile to penetrations through tile, leaving sealant joint space. Form corners and bases 
neatly. Align floor, base and wall joints. 

E. Place tile with joints uniform in width recommended by manufacturer, subject to variance in 
tolerance allowed in tile size. Make joints watertight, without voids, cracks, excess mortar, or 
excess grout. 

F. Form internal angles square. 

G. Sound tile after setting. Replace hollow sounding units. 

H. Keep expansion and control joints free of adhesive or grout. Apply sealant to joints. 

I. Allow tile to set for a minimum of 48 hours prior to grouting. 

J. Grout tile joints. 

K. Installation - Floors - Thin-Set Methods: 
1. Over interior concrete substrates: Install in accordance with TCA Handbook Method F113, 

latex-portland cement bond coat. 

L. Installation - Wall Tile: 
1. Over interior masonry install in accordance with TCA Handbook Method W202, thin-set with 

latex-portland cement bond coat. 

3.5 CLEANING 

A. Clean tile and grout surfaces. 

3.6 PROTECTION OF INSTALLED CONSTRUCTION 

A. Do not permit traffic over finished floor surface for 4 days after installation. 

END OF SECTION 
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SECTION 09 65 13 

RESILIENT BASE AND ACCESSORIES 

PART 1 GENERAL 

1.1 SUMMARY 

A. Section Includes: 
1. Resilient wall base. 
2. Resilient transition strips. 
3. Resilient stair nosings.  

1.2 RELATED SECTIONS 

A. Section 09 65 16 – Resilient Flooring: Requirements for resilient flooring transitions. 

B. Section 09 68 13 – Tile Carpeting: Requirements for resilient flooring transitions. 

1.3 REFERENCES 

A. ASTM International: 
1. ASTM E 84, Standard Test Method for Surface Burning Characteristics of Building Materials. 
2. ASTM E 648, Standard Test Method for Critical Radiant Flux. 
3. ASTM F1861: Standard Standard Specification for Resilient Wall Base.  

1.4 PERFORMANCE REQUIREMENTS 

A. Meets performance requirements for ASTM F 1861 Standard Specification for Resilient Wall 
Base. 

B. ASTM E 648, Standard Test Method for Critical Radiant Flux of 0.45 watts/cm2 or greater, Class 
I. 

C. ASTM E 84, Standard Test Method for Surface Burning Characteristics of Building Materials, 
Class B, Smoke less than 450. 

1.5 SUBMITTALS 

A. Section 01 33 00 - Submittal Procedures: Requirements for submittals. 

B. Product Data:  For each type of product indicated. 

C. Samples: Submit samples illustrating colors and finishes for selection. 

1.6 QUALITY ASSURANCE 

A. Provide all resilient materials from a single source. 

1.7 COORDINATION 

A. Section 01 30 00 - Administrative Requirements: Requirements for coordination. 

B. Coordinate work with the work of Section 09 68 13. 
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1.8 EXTRA MATERIALS 

A. Section 01 70 00 - Execution and Closeout Requirements: Requirements for extra materials. 

B. Furnish two percent of installed quantity of each style and color of wall base to the Owner. 

PART 2 PRODUCTS 

2.1 PRODUCT MANUFACTURER 

A. Manufacturers: 
1. Johnsonite, Inc. 

B. Other approved Manufacturers: 
1. Armstrong World Industries. 
2. Substitutions permitted. 

2.2 WALL BASE 

A. Standard Wall Base (4”): 
1. ASTM 1861, Type TV, vinyl wall base with the following physical characteristics:  

a. Style: Coved 
b. Height: 4 inch 
c. Thickness: 1/8 inch 
d. Length: 4 foot sections. 
e. Color: As selected. 

2.3 RESILIENT TRANSITIONS 

A. TR-1: Carpet to VCT and Resinous Flooring: 
1. Equal to Johnsonite CTA-XX-A 1/4 inch material to 1/8 inch material adaptor. 
2. Color to match wall base. 

B. TR-2: Carpet to Exposed Concrete: 
1. Equal to Johnsonite EG-XX-A 1/4 inch material to floor. 
2. Color to match wall base. 

C. TR-3: Not Used. 

D. TR-4: VCT to Exposed Concrete: 
1. Equal to Johnsonite RRS-XX-D 1/8 inch material to floor. 
2. Color to match wall base. 

E. TR-5: Carpet to LVT: 
1. Equal to Johnsonite CD-XX 1/4 and 5/16 inch materials of same height. 
2. Color to match wall base. 

2.4 RESILIENT STAIR NOSINGS 

A. RN-1: Carpet to Carpet Nosing: 
1. Equal to Johnsonite SLN-XX-A 1/4 inch material on tread and riser. 
2. Color to match wall base. 
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2.5 ACCESSORIES 

A. Adhesive: Johnsonite #946 Premium Contact Bond Adhesive (Non-porous applications). 

PART 3 EXECUTION 

3.1 EXAMINATION 

A. Section 01 30 00 - Administrative Requirements: Verification of existing conditions before starting 
work. 

B. Examine substrates, with Installer present, for compliance with requirements for maximum 
moisture content and other conditions affecting performance of the work. 

C. Verify that finishes of substrates comply with tolerances and other requirements specified in other 
Sections and that substrates are free of cracks, ridges, depressions, scale, and foreign deposits 
that might interfere with adhesion of resilient products. 

D. Proceed with installation only after unsatisfactory conditions have been corrected. 

3.2 PREPARATION 

A. Prepare substrates according to manufacturer’s written instructions to ensure adhesion of 
resilient wall base. 

B. Fill cracks, holes, and depressions in substrates with trowelable leveling and patching compound 
and remove bumps and ridges to produce a uniform and smooth substrate. 

C. Move resilient products and installation materials into spaces where they will be installed at least 
48 hours in advance of installation. 

D. Vacuum clean substrates to be covered by resilient products immediately before installation. 

3.3 INSTALLATION 

A. Comply with manufacturers written instructions for installing resilient materials. 

B. Apply resilient base to walls, columns, pilasters, casework and cabinets in toe spaces, and other 
permanent fixtures in rooms and areas where base is required.  

C. Apply resilient transitions along separation of dissimilar flooring materials. At transitions occurring 
in door openings, locate transitions under centerline of doors. 

D. Install resilient base in lengths as long as practicable without gaps at seams and with tops of 
adjacent pieces aligned. Fit joints tightly and make vertical. Maintain minimum dimension of 18 
inches between joints. 

E. Tightly adhere resilient materials to substrate throughout length of each piece, with materials in 
continuous contact with horizontal and vertical substrates. 

F. Do not stretch resilient base during installation. 
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3.4 CLEANING 

A. Section 01 70 00 - Execution and Closeout Requirements: Requirements for cleaning. 

B. Comply with manufacturer’s written instructions for cleaning and protection of resilient products. 

C. Perform the following operations immediately after completing resilient product installation: 
1. Remove adhesive and other blemishes from exposed surfaces. 
2. Damp-mop surfaces to remove marks and soil. 

3.5 PROTECTION OF FINISHED WORK 

A. Section 01 70 00 - Execution and Closeout Requirements: Requirements for protecting finished 
Work. 

B. Protect resilient products from mars, marks, indentations, and other damage from construction 
operations and placement of equipment and fixtures during remainder of construction period. 

END OF SECTION 
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SECTION 09 65 19 

RESILIENT FLOORING 

PART 1 GENERAL 

1.1 SUMMARY 

A. Section includes resilient tile flooring. 

1.2 Related Sections: 

A. Section 09 65 13 – Resilient Base and Accessories: Wall base and transitions strips. 

1.3 REFERENCES 

A. ASTM International: 
1. ASTM F1066 - Standard Specification for Vinyl Composition Floor Tile. 
2. ASTM F1861 - Standard Specification for Resilient Wall Base. 

B. National Fire Protection Association: 
1. NFPA 253 - Standard Method of Test for Critical Radiant Flux for Floor Covering Systems 

Using a Radiant Heat Energy Source. 

1.4 SUBMITTALS 

A. Section 01 33 00 - Submittal Procedures: Submittal procedures. 

B. Product Data: Submit data describing physical and performance characteristics; including sizes, 
patterns and colors available; and installation instructions. 

C. Samples: 
1. Submit manufacturer's complete set of color samples for initial selection. 
2. Submit samples illustrating color and pattern for each resilient flooring product specified. 

1.5 CLOSEOUT SUBMITTALS 

A. Section 01 70 00 - Execution and Closeout Requirements: Closeout procedures. 

B. Operation and Maintenance Data: Submit maintenance procedures, recommended maintenance 
materials, and suggested schedule for cleaning, stripping, and re-waxing. 

1.6 QUALITY ASSURANCE 

A. Perform work in accordance with specified reference standards. 

1.7 QUALIFICATIONS 

A. Manufacturer: Company specializing in manufacturing products specified in this section with 
minimum three years documented experience. 
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B. Installer: Company specializing in performing Work of this section with minimum three years 
documented experience. 

1.8 ENVIRONMENTAL REQUIREMENTS 

A. Maintain temperature in storage area between 55 degrees F and 90 degrees F. 

B. Store materials for not less than 48 hours prior to installation in area of installation at temperature 
of 70 degrees F to achieve temperature stability. Thereafter, maintain conditions above 55 
degrees F. 

PART 2 PRODUCTS 

2.1 TILE FLOORING 

A. Manufacturers: 
1. Armstrong; Style Standard Excelon. 
2. Substitutions not permitted. 

B. Vinyl Composition Tile: ASTM F1066: 
1. Size: 12 x 12 inch. 
2. Thickness: 0.125 inch. 
3. Pattern: Through pattern. 

2.2 ACCESSORIES 

A. Subfloor Filler: Premix latex; type recommended by adhesive material manufacturer. 

B. Primers and Adhesives: Waterproof; types recommended by flooring manufacturer. 

C. Sealer and Wax: Types recommended by flooring manufacturer. 

PART 3 EXECUTION 

3.1 EXAMINATION 

A. Section 01 40 00 – Quality Requirements: Verification of existing conditions before starting work. 

B. Verify concrete floors are dry to maximum moisture content as recommended by manufacturer, 
and exhibit negative alkalinity, carbonization, and dusting. 

C. Verify floor and lower wall surfaces are free of substances capable of impairing adhesion of new 
adhesive and finish materials. 

3.2 PREPARATION 

A. Section 01 40 00 – Quality Requirements: Preparation requirements for new work. 

B. Remove sub-floor ridges and bumps. Fill minor low spots, cracks, joints, holes, and other defects 
with sub-floor filler to achieve smooth, flat, hard surface. 
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C. Feather sub-floor to adjacent floor surfaces where no transitions are indicated with sub-floor filler 
to provide finish floor matching adjacent. Slope at 1/8 inch per foot. 

D. Prohibit traffic until filler is cured. 

E. Clean substrate. 

F. Apply primer as required to prevent "bleed-thru" or interference with adhesion by substances 
which cannot be removed. 

3.3 INSTALLATION 

A. Mix tile from container to ensure shade variations are consistent when tile is placed. 

B. Lay flooring with joints and seams parallel to building lines to produce symmetrical tile pattern. 

C. Install tile in basket weave pattern. 

D. Balance tile layout in room with minimum 1/2 full size tile width at room or area primary perimeter. 

E. Scribe flooring to walls, columns, cabinets, floor outlets, and other appurtenances to produce tight 
joints. 

F. Where floor finishes are different on opposite sides of door, terminate flooring under centerline of 
door. 

G. Install edge strips at unprotected or exposed edges, where flooring terminates, and where 
indicated. 

H. Install flooring in recessed floor access covers. Maintain floor pattern. 

3.4 CLEANING 

A. Section 01 70 00 - Execution and Closeout Requirements: Final cleaning. 

B. Remove excess adhesive from floor, base, and wall surfaces without damage. 

C. Clean, seal, and maintain resilient flooring products. 

3.5 PROTECTION OF INSTALLED CONSTRUCTION 

A. Section 01 70 00 - Execution and Closeout Requirements: Protecting installed construction. 

B. Prohibit traffic on resilient flooring for 48 hours after installation. 

END OF SECTION 
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SECTION 09 68 13 

TILE CARPETING 

PART 1 GENERAL 

1.1 SUMMARY 

A. Section Includes: 
1. Carpet tile, fully adhered. 

1.2 RELATED SECTIONS 

A. Section 09 65 13 – Resilient Base and Accessories: Resilient wall base and transitions. 

1.3 PRICE AND PAYMENT PROCEDURES 

A. Tile Carpet Allowance: Allowance includes furnishing tile carpet. Installation and accessory 
materials are included in this section and are part of Contract Sum/Price. 

1.4 REFERENCE STANDARDS 

A. ASTM International: 
1. ASTM D2859 - Standard Specification for Ignition Characteristics of Finished Textile Floor 

Covering Materials. 
2. ASTM F1861 - Standard Specification for Resilient Wall Base. 

B. Carpet and Rug Institute: 
1. CRI Carpet Installation Standard - Standard for Installation of Commercial Carpet. 
2. CRI Model Specifications for Commercial Carpets. 

C. Consumer Products Safety Commission: 
1. CPSC 16 CFR 1630 - Standard for the Surface Flammability of Carpets and Rugs. 

D. National Fire Protection Association: 
1. NFPA 253 - Standard Method of Test for Critical Radiant Flux for Floor Covering Systems 

Using a Radiant Heat Energy Source. 

1.5 SUBMITTALS 

A. Section 01 33 00 - Submittal Procedures: Requirements for submittals. 

B. Product Data: Submit data on specified products, describing physical and performance 
characteristics; sizes, patterns, colors available, and method of installation. 

C. Samples: Submit 2 inch samples of each type, color and pattern of carpeting materials specified. 
Architect will select desired color range. Submit full size samples indicating full range of colors 
and patterns for final selection. 

D. Manufacturer's Instructions: Submit special procedures, perimeter conditions requiring special 
attention. 
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1.6 CLOSEOUT SUBMITTALS 

A. Section 01 70 00 - Execution and Closeout Requirements: Requirements for submittals. 

B. Operation and Maintenance Data: Submit maintenance procedures, recommended maintenance 
materials, and suggested schedule for cleaning. 

1.7 QUALITY ASSURANCE 

A. Surface Burning Characteristics: 
1. Floor Finishes: Comply with one of the following: 

a. Class II, minimum 0.22 watts/sq cm when tested in accordance with NFPA 253. 
b. CPSC 16 CFR 1630 and ASTM D 2859. 

1.8 QUALIFICATIONS 

A. Installation must be performed by a firm with not less than five (5) years of experience in 
installation of commercial carpet, by methods similar to those required for this project. 

B. The installation of the carpet must be guaranteed by the manufacturer of the carpet.  All 
installation procedures recommended by the manufacturer will be followed and only materials 
supplied by the manufacturer will be used in order to coordinate with warranties offered by the 
manufacturer. 

C. Installation must be performed by an installer that is pre-approved in writing by the manufacturer.  
The agreement between the manufacturer and the installation company must specifically address 
all installation procedures and materials in order to coordinate with warranties offered by the 
manufacturer. 

1.9 AMBIENT CONDITIONS 

A. Section 01 50 00 - Temporary Facilities and Controls: Ambient conditions control facilities for 
product storage and installation. 

B. Store materials in area of installation for 48 hours prior to installation. 

PART 2 PRODUCTS 

2.1 CARPET TILE 

A. Manufacturer and Product List: 
1. Interface Flor; Style and color to be selected. 
2. No substitutions permitted. 

B. Carpeting Material Allowance: Include an allowance for the purchase of carpeting. Owner will 
select carpeting for purchase by the Contractor. Any adjustment (add or deduct) in the bid price 
will be made following purchase by Change Order. 
1. Include $30.00 / square yard in the Bid for purchase and delivery of tile carpeting. 

C. Carpet Tile:  
1. Tile Size: 50cm x 50cm, nominal. 
2. Construction: Tufted textured loop 
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3. Warranties: Mold (20 years); Wear (20 years), Static Generation (20 years), Delamination 
(20 years), and Dimensional Stability (20 years) 

2.2 ACCESSORIES 

A. Sub-floor Filler: White premix latex; type recommended by flooring material manufacturer. 

B. Floor Primer: Manufacturer’s approved floor primer applied to all areas that are to receive 
carpeting. 

C. Moldings and Edge Strips: As specified in Section 09 65 13. 

D. Adhesives: Type recommended by Manufacturer for installation of carpeting. 

PART 3 EXECUTION 

3.1 EXAMINATION 

A. Section 01 70 00 - Execution and Closeout Requirements: Requirements for installation 
examination. 

B. Installer must examine substrate and conditions under which carpeting and base is to be 
installed, and notify contractor in writing of conditions detrimental to proper completion of the 
work.  Do not proceed with installation of carpeting and base until satisfactory conditions have 
been corrected in manner acceptable to installer and carpet manufacturer. 

C. Do not install carpet over concrete with either excessive moisture or dust producing surface which 
is not adequately sealed. 

D. Verify that substrate surfaces are smooth and flat with maximum variation of 1/8" inch in 10' ft. 
and are ready to receive work. Correct any deviations in substrate to the satisfaction of the 
Owner/Architect. 

3.2 PREPARATION 

A. Section 01 70 00 - Execution and Closeout Requirements: Requirements for installation 
preparation. 

B. Remove sub-floor ridges and bumps. Fill minor or local low spots, cracks, joints, holes, and other 
defects with sub-floor filler. 

C. Where no resilient transitions are indicated, feather sub-floor with sub-floor filler at 1/8 inches per 
foot slope so that finish floors match. 

D. Apply, trowel, and float filler to achieve smooth, flat, hard surface. Prohibit traffic until filler is 
cured. 

E. Clean substrate. 
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3.3 INSTALLATION 

A. Beginning of installation procedures signifies acceptance of existing substrate and site conditions. 

B. Installation of carpet tile must proceed in strict accordance with manufacturer’s printed installation 
instructions.  This includes the use of adhesives supplied by the manufacturer. 

C. Integrate and blend carpet from different cartons to insure minimal variation in color match. 

D. Cut carpet tile clean. Fit carpet tight to intersection with vertical surfaces without gaps. 

E. Lay carpet tile to pattern selected by Owner, set parallel to building lines. 

F. Locate change of color or pattern between rooms under door centerline. 

G. Fully adhere carpet tile to substrate. 

H. Trim carpet tile neatly at walls and around interruptions. 

I. Complete installation of edge strips, concealing exposed edges. 

3.4 CLEANING 

A. Section 01 70 00 - Execution and Closeout Requirements: Requirements for cleaning. 

B. Remove excess adhesive from floor, base, and wall surfaces without damage. 

C. Upon completion, vacuum with a pile lifter or commercial beater-bar type vacuum cleaner. 

END OF SECTION 
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